MANUELA MAGNANI’S Curriculum Vitae
PERSONAL INFORMATION
Surname and Name:
Magnani Manuela
Date of birth:
13/02/1964
Address:
via G. Marini 14, 26900 Lodi

Telephone:
+39 0371 30535 (voice mail available);

E-mail: 


Manuela_Magnani@libero.it
EDUCATION AND TRAINING
July  1983:
Diploma taken at the “Liceo G. Marconi”, specialising in modern languages (English, French and German) and scientific studies, located in Parma.
July  1989:
Degree in Modern Languages at the University of Bologna
October 1989:
New matriculation to the University of Parma in Economics and Commerce (11 exams).

Languages:

Fluent English and French (native language: Italian)

WORK EXPERIENCE
After various temporary jobs (as modern languages teacher, receptionist, HR assistant, R&D Secretary in a pharmaceutical company, Customer Service Rep. in a French company, I joined in April 1992 the Italian-based Sales office of the U.S. company Engelhard, leader in surface and engineered materials (chemical field). 

As a Sales Assistant, my functions were both secretarial (correspondance in French and English, filing, translations and revisions, general presentations, organization of the agenda and of promotional events) and commercial (direct contact with Italian and foreign customers; assistance of a wide network of representative agents; sampling; quotes,  commercial contracts and negotiations; follow-up after order, problem-solving regarding logistics, forecast, payment issues; assistance in the review of Confidential Agreements; assistance in the management of customs warehouses) 
Starting from Nov. 2004, freelance translator (mostly EN, FR>IT, but also viceversa and EN>FR), specialized in chemistry (scientific articles, Data Sheets, technical brochures, activation procedures, user’s manuals regarding technical and electronic devices..) and in business + legal documents (commercial correspondance, supply and confidential agreements, letters of intent, financial data, general presentations..)
Software: Microsoft Office, Lotus Notes; in the past, AS400. Administrator of local server and assisting EDP in the troubleshooting of software/hardware problems.

Experience as promoter on the occasion of various international congresses and conferences. Organization of promotional events. 

Lodi, 15 March 2006
