1561, Avenida La Alborada

Pueblo Libre

Lima, 01

PERU

November 08th, 2006

To whom it may concern:
I am really interested in applying for an English-Spanish/Spanish-English translator position at your company. My name is Adela Sánchez and I am a 30-year-old Peruvian professional tanslator and interpreter who graduated from the UNIFE (Universidad Femenina del Sagrado Corazón). My interest in getting this position is based on the fact that it represents the opportunity to use my present translation and interpretation experience for the benefit of your institution, while expanding my skills and techniques on both fields. 

So far, I have been working for 7 years as a translator with prestigious institutions all over the country, and have dealt with a wide variety of documents related to technical, financial, social, legal, educational and theological issues, mainly in English and Italian.

At the same time, I have been able to enhance my teaching skills in different institutions. At present, I am a teacher of “Federico Villarreal Distance Education College” (Escuela Universitaria de Educación a Distancia – EUDED/ UNFV), which prepares English teachers for graduation. 

Due to the current diversification of a translator and interpreter professional services, I had the opportunity to work as a biligual revisor of two theological books from Italian into Spanish. One of them was published in 2004 by Trotta, a Spanish Publishing Company. Likewise, I was responsible for interpreting at important events conducted and hosted by the Ministry of Transportation and Communications, and the Asian-Pacific Economic Cooperation Forum (APEC).
Although I enjoy my present position, I am seeking to expand the areas of specialization for my professional knowledge. Thus, I am eager to assume new responsibilities and challenges in service to your office interests.  

I enclose my current resumé and look forward to hearing from you soon. 

Yours faithfully, 

Adela Sánchez Rojas 
	Av. La Alborada 1561- Urb. Las Brisas – Pueblo Libre   

Lima - Perú               

	Telephone: 337-6769                                                                                                   

 E-mail:adelatrad@yahoo.com                   asanchezr@mtc.gob.pe 
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ADELA MARÍA SÁNCHEZ ROJAS

Translator and Interpreter 

C.T.P. 0219
A dynamic, responsible, efficient and creative professional Translator and Interpreter, with 8 years of experience in technical, financial, socio-educational, and theological texts from English into Spanish and vice versa, 4 years of experience in teaching English as a foreign language, and 4 years of experience in training English teachers.      

CAREER PROGRESSION  

“MINISTRY OF TRANSPORTATION AND COMMUNICATIONS”- Lima- Peru.

Translator and Interpreter (September 2004 to date)

· Translate technical and financial reports issued by the different Bureaux of the Ministry of Transportation and Communications and International Fora.

· In January 2006, I had the opportunity to work as a liaison officer and a consecutive interpreter during the 1st Course on Port Safety and Security in Peru, conducted and hosted by the National Port Authority (APN), the Asian-Pacific Economic Cooperation Forum (APEC), and the Ministry of Transportation and Communications.   

 “ESCUELA DE POSTGRADO DE LA UNIVERSIDAD NACIONAL DE EDUCACIÓN- ‘ENRIQUE GUZMÁN Y VALLE’ ”, Lima- La Molina
Language Center 

English teacher (August 2003 to April 30th 2004)

FONDO EDITORIAL DE LA PONTIFICIA UNIVERSIDAD CATÓLICA DEL PERÚ 

Bilingual revisor (January 2004 to March 2004) 

· In charge of revising the translation of the book titled,  “Gesù e la sua gente”, from Italian into Spanish.
ORGANISMO DE DERECHOS HUMANOS ‘FEDEPAZ’ (FUNDACIÓN ECUMÉNICA PARA EL DESARROLLO Y LA PAZ), Lima

Freelance translator (January 2003 to February 2003)

· Translated social and legal texts from Spanish into English regarding the defense of the environment’s rights.   

“INSTITUTO DE FOMENTO DE UNA EDUCACIÓN DE CALIDAD – EDUCA”,  Lima

Freelance translator (October 2002 to December 2002)
· Translated  social and educational texts from English into Spanish regarding projects such as: “Combating child labor through education in Peru” (EDUCA - WORLD LEARNING), and “Developing Peace and Disarmament Education Initiatives to Disarm Children and Youth” (UN DEPARTMENT FOR DISARMAMENT AFFAIRS /THE HAGUE APPEAL FOR PEACE- EDUCA).
The first project was aimed at reducing the number of children working in mines under hostile conditions and helping them have access to a quality education. The second one was aimed at contributing to the transformation of cultures of violence into cultures of peace, specifically focusing on the demilitarization of mindsets and the reduction of the level of violence- especially gun violence – among young people in selected communities in the four host nations.   

“ESCUELA UNIVERSITARIA DE EDUCACIÓN A DISTANCIA (EUDED)- UNIVERSIDAD NACIONAL FEDERICO VILLARREAL”- San Isidro, Lima.

Teacher in charge of the “Practice Teaching Course”, which is aimed at English teachers who seek graduation. (September 2002 to present)

· Develop methodological and learning strategies that enable teachers to apply the appropriate approaches, methods and techniques in order to make their students communicate efficiently in English, in different situations and with different people. 

· Monitor and follow up teachers’ classes during the second phase of the abovementioned course. 

· Design and adapt materials in order to achieve meaninful learning experiences for students.     

“EDITORIAL TROTTA (Madrid – Spain) – PONTIFICIA UNIVERSIDAD CATÓLICA DEL PERÚ”

Bilingual revisor (January 2002 to July 2002)
· In charge of revising the translation of the book titled,  “Storia del Secondo Tempio” from Italian into Spanish.  
‘NUESTRA SEÑORA DEL PATROCINIO’  PRIVATE SCHOOL -  Rimac, Lima

English Teacher of Secondary Level (2000 to 2001)

· Developed active methodologies in English teaching as a foreign language.

· Designed and adapted materials in order to achieve meaninful learning experiences for students.

· Organized a cultural exchange program called ‘Parcel of English’ with schools from different countries.  

‘SISTERS OF THE HOLY CROSS’ CONGREGATION (CONGREGACIÓN “HERMANAS DE LA SANTA CRUZ”) - Lima 

Translator (February 1999 to March 2004) 

· Translated theological, social and educational texts from English into Spanish.  
· Responsible for translating and editing both ‘Life Signs’ and ‘Crossing Boundaries’ magazines, which deal with topics that focus on a shared understanding of religious life and the vows for sisters’ mission in the new millenium; a shared understanding of the causes of violence and a stance of nonviolence; respect for difference and diversity as integral for community wherever the sisters are.
· In charge of translating the book titled: “Priceless Spirit: a history of the Sisters of the Holy Cross” 1841-1893, by M. Georgia Costin, from English into Spanish. The Spanish version was published in 2003 by the Sisters of the Holy Cross” Congregation in Peru.  
_______________________________________________________________  
EDUCATIONAL ACHIEVEMENT AND PROFESSIONAL DEVELOPMENT 

· Diploma in Teaching English as a Foreign Language
Pontificia Universidad Católica del Perú

Lima- Peru (2005)

· Professional Title in Translation and Interpretation

UNIFE (Universidad Femenina del Sagrado Corazón) 
Lima - Peru   (2002) 
· Bachelor in Translation and Interpretation 

UNIFE      (1998) 

· Foreign languages 

ENGLISH (Advanced level - Excellent)
         ITALIAN (Advanced level - Very good)

FRENCH  (Advanced level - Very good)
· Language Proficiency 
MICHIGAN CERTIFICATE OF PROFICIENCY IN ENGLISH 

ICPNA, April 26th 2004.

· Computer Programs 

Windows XP
          Microsoft Word/ Excel

          Microsoft Power Point  

          Internet Explorer   

REFERENCES 
· Mrs. Betty Evans 

EDUCA’ s Former Executive Director  

Tel. (511) 461- 1208

· Sister Josephine Delany   

      Responsible for the ‘Sisters of the Holy Cross’ Congregation Translation 

      Department.                                                      

      Tel. (511) 328- 0704 

· Pbro. Carlos Castillo Mattasoglio

Director of the Department for University-Church Relationships at the Catholic University of Peru 

Professor of the Faculty of Theology at the Catholic University of Peru 
      
Tel. (511) 266-0095

· Mrs. Diane  Kalina 

Lieutenant Commander 

      
U.S. Coast Guard- International Port Security Liaison

      
Bldg 50-3 Coast Guard Island Alameda, CA.   

      
94501-5100, EEUU.

      
Tel. (510) 437-5867 

