 Translator, Interpreter, Editor 

Uliana Filon

Personal Info:

Place of residence: Ukraine, Kyiv

Date of Birth: 16.07.1986

Marital Status: Married
Contact Details:

Phone: +38 096 540 49 86

E-mail: UFilon@gmail.com
Skype: uliana_28 (Uliana Filon)
Education:
1.
2003 – 2008: higher education: Master degree in English and Arabic translation (diploma with honors) - Linguistics Institute, Kyiv international University;

Additional Education:

1.
September – December 2009: International Legal English for Translators/Interpreters (legal course based on International Legal English of Cambridge) – International House School Centre, Kyiv

2.    March 2006: practical course of Arabic at the Arabic Centre for Foreign Students, Cairo University, Egypt.

Successful Translation Projects:

· Translation and localization of the website http://sozopolflats.com/ from Russian into English;

· Translation and localization of the website of HomeUnity Real Estate Agency http://realty.homeunity.com from Russian into English;

· Translation and localization of the website of INGO Ukraine Insurance Company http://www.ingo.ua from Russian into English and Ukrainian;

· Translation and localization of the banking software (SAP, Finantix, Sense) and translation of the respective documents from English into Russian requested by Erste Bank Ukraine;

· Translation of The Solvency II Directive from English into Ukrainian requested by INGO Ukraine Insurance Co.;

· Translation of Insurance Rules (Property Insurance Rules, Credit Risks Insurance Rules, Insurance Rules for Animals against Death, Destruction and Slaughter) from Ukrainian into English requested by INGO Ukraine Insurance Co. and Motor (Transport) Insurance Bureau of Ukraine.
Work Experience:
1. Since April 2014: freelance translator of movies / movie subtitles from English to Ukrainian in ZOO Digital (USA);

2. Since November 2013: freelance English/Arabic – Ukrainian translator at the Institute for Budgetary and Socio-Economic Research (USAID):
Duties:

· translation of reports;

· translation of articles for magazines and website;

· translation of financial and legal documents.

3.  Since April 2013: freelance English - Russian/Ukrainian translator at EGAR Technology Ukraine LLC:

      Duties:

· legal translations (contracts, certificates, decrees, meeting minutes and etc.)

· technical translations; 

· translation of financial reports.

3.    Since June 2012: freelance Arabic – Russian/Ukrainian translator at Renaissance Translations (United Kingdom):
      Duties:

· legal translations (official certificates, contracts, statements, excerpts and etc.)

· medical translations (medical certificates, medical reports, doctors’ opinions, analysis reports and etc.)

4.
Since April 2011: TVi Channel: freelance English into Ukrainian translator of discovery films and programmes (How Machines Work, May Day, Great Romances of the 20th Century and etc.)

5   Since April 2010: freelance English -Ukrainian translator at ATLAS Private Co: 

      Duties:

· legal translations;

· translations of car/truck guidelines, documents and etc.;
· translation of financial reports.

6.    November 2009 – April 2013: full-time English -Ukrainian/Russian translator and interpreter at INGO Ukraine Insurance Company:
Duties:

−
legal (official certificates, official letters, surveys, agreements and contracts, personal documents, medical certificates) and insurance translations (insurance offers, policies, programmes and etc.) from English into Russian/Ukrainian and vice versa;
−    adaptation and translation of the corporate web-site from Russian into English and Ukrainian; 

−    translation of articles from Ukrainian/Russian into English translation (articles for booklets, magazines, ads); report translation.

−
interpretation on meetings, seminars, trainings.
7.
July 2008-October 2009: full-time English – Ukrainian/Russian translator/interpreter at Erste Bank (the Austrian Bank Subsidiary in Ukraine):
Duties:
−
banking system adaptation and localization (automated banking systems a Finantix, Symbols and SAP, and electronic teaching system as CLIX);

−
legal and financial translations (contracts, agreements, reports and other financial documents);

−    translation of monthly Erste Bank newsletter from Ukrainian into English;

 −
writing articles for monthly bank’s magazine called Erste Nation in Ukrainian and  English: interviews with top management, bank ratings, financial reports.

 −
assistance to Data Migration Project within Process Organization and Methodology Division: different reports formation, Project Plan maintaining and interpretation on trainings.

8.
August 2008 – September 2009: Novy Channel (the Ukrainian TV): freelance English into Ukrainian translator of films and cartoons (Cat-Woman, Desperate Housewives, Baby Blues and etc).
9.  June – August 2006: manger assistant at Tevya, Children Camp (USA, New Hampshire): 

      Duties:

· correspondence;

· organization of entertainments for children;

· interpretation for Russian or Ukrainian employees.
Personal qualities: diligent, persistent, communicative, punctual, responsible and liable, well organized, easy- going, and have a good team mood.

Languages: Ukrainian and Russian (native speaker), fluent English, intermediate Arabic
PC skills: excellent skills in Windows, Internet, Microsoft Office, Power Point, Trados, Adobe Reader and etc.
As I am the certified translator, I have the right to certify all translations made.

UFilon@gmail.com

