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Educational background:

• Indiana University - Bloomington, IN

       Graduation date: December 2000

       B.A. in Journalism/Communications

       Second concentration in Political Science

       Minors in Spanish and Psychology

Languages:

      • Native speaker of Portuguese with outstanding writing and speaking abilities. 

        Lived in Brazil for 12 years.

      • U.S.-born, native English speaker. Fully bilingual.

      • Practical and academic knowledge of Spanish, utilized in trips around Spain and South 

        America. Proficient reading and speaking.

      • Academic knowledge of Italian. Reading, writing and speaking.
Relevant Experience:
• translations.com – New York, NY

         • Senior Producer/Project Manager – June 2002/April 2005
In charge of large globalization and localization projects in a variety of formats and platforms. Assignments included, but were not limited to, management of all Portuguese-language projects for the company. Responsibilities included: client contact, hiring of resources, budgeting, project management, market research, editing, proofreading, graphic design and outsourcing.

• translations.com – New York, NY

         • Manager, Language Resources – December 2004/April 2005
Responsible for worldwide recruitment, registration and retention of vendors for all North American and European offices at one of the world’s leading multilingual solutions companies. Duties included candidate evaluation and selection, database maintenance and integration, and on-demand vendor placement. Position was held in full conjunction with Senior Producer/Project Manager duties, as described above.

• Broadcast News Network/Camera Planet – New York, NY

         • News Division Intern – March 2002/June 2002
Collaborated with award-winning news team on relevant projects and all stages of production for documentaries and news features. Responsibilities included research, content analysis and production, and management of video resources.

• Gazeta do Povo – Curitiba, Brazil

         • Newsroom asssociate and free-lance correspondent– since June 2000 (intermittent)

Worked under strict deadline, conducting high-responsibility interviews with celebrities and dignitaries, as well as reviews of significant artistic events for one of the largest and most respected newspapers in Brazil. 

• Townhouse Hotel – Miami Beach, FL

         • Night auditor/manager – June 2001/March 2002

In charge of all front office operations and nightly accounting functions for upscale South Beach hotel. Duties included inventory control and forecasting, intense client interaction and periodic update and monitoring of computer systems.

• The Indiana Daily Student – Bloomington, IN

         • Graphics and Hyperlink Coordinator – spring 2000

Increased readability of award-winning online version of campus newspaper (www.idsnews.com) by overlooking graphics selection and cross-referencing news stories.

• The Indiana Daily Student -  Bloomington, IN
         • Staff reporter – fall 1997/fall 1999

Served on general assignment, world and campus desks. Helped revamp world section of student newspaper by shifting focus from wire news to localized coverage of world events.

 • O Diário do Norte do Paraná – Maringá, Brazil

          • Newspaper intern – summer 1998

Used fluency in Portuguese to write copy and edit wire for major regional daily. Contributed to upgrade and expansion of the newspaper’s Internet presence.
Other Relevant Work:

· U.S. Grand Prix – Formula One – Indianapolis, Indiana

September 2000 -- Led a team of volunteers in attending to the international media as they prepared to cover the inaugural Formula One race in Indianapolis. Assisted with logistics, accommodations and general information. Made extensive use of Portuguese and Spanish language skills.

Relevant Skills:

  • Computer: Teamsite, Homesite, Great Plains, Quark Xpress, Adobe Pagemaker, Adobe Photoshop, LexisNexis, Java and JavaScript, Symantec Cafe, Trados, SDLx, MS Word, Excel, PowerPoint, WordPerfect, Hoover´s, online research and publishing, Windows and Macintosh platforms. 

References:

Available upon request.

