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Personal Information

Surname
Guo                             
First Name
Cindy

Date of Birth 
Sept. 6th, 1977

E-Mail              missingcindy@126.com 

QQ                 28414549 

Cell phone        
18922785381
Address             Room 402,Sanjie,Fengxinyuan,Phoenix City,Xintang,Guangzhou

Education Experience

09/2004 – 08/2006   
Financial management at the Coburg University of Applied Sciences, Germany (MBA Programm major in English,minor in German)

10/2003- 07/2004   
German course at Hartnack Private Language School in Berlin, Germany

09/1995- 07/1999     
International Business & Trade at the Peking Material Institute
Vocation Experience (full time)

03/2008 – 12/2009     Project Manager Sourcing at German Industry and Commerce (GIC) Co.Ltd.
                    Providing Sourcing service for German Clients
09/2005 – 08/2007     Project Manager at A2S Furniture & Equipment Co., Ltd.Germany              
07/1999- 08/2003
Purchasing Supervisor at Shenzhen Mcquay Air Conditioning Co., Ltd.  

Interpretation Experience (in English and German,part time) 
Since 2005, providing English and German Interpretation Service in part time for the clients from Austria,Switzerland, the U.S, Germany, China Mainland, Hongkong,.and India and so on acting as  consecutive or simultaneous interpreter for meetings and large conferences, or accompanying to attend fairs, visit suppliers or customers, market research, after-sale service etc. Several examples below for reference:

10 days English interpretation service for Boston Analytics Company to make jewellery market research in 2012.
2 months English and German interpretation for ShanghaiWorner Lubrication Company in Shaoguan in 2012.
1 day Consecutive Interpretation for Guangzhou Jiayide Company in 2012
3 days Simultaneous Interpretation for Dongguan Furniture Forum in 2011
1 day Consecutive Interpretation for product lauch of the WMF AG in Guangzhou in 2011
......

Translation Experience (part time)

From the year 2005 to now ,I have translated a large quantity of documents(total about 200,000 words) concerning various industries like business, finance, law, tourist, technology, electronic, machinery, manufacture etc. from Chinese into German or English or from German / English to German translated. 

Please see below some selected examples for reference

- Financial report translation (English into German, about 13,000 words)                                  

- Machinery material translation (Chinese into German，about 5,000 words)

- Safety door translation (German into Chinese) 

- Technology Documents for Industrystock Website translated and revision(German into Chinese about 20000 words)

- Automobile Documents translation and revision(German into Chinese about 5000 words)

- Electrical documents for the company Weidmueller translation and revision(German into Chinese about 30000 Words)

- Furniture Website translation and revision (German into Chinese, about 5000words)

Certificates：
2007

 MBA degree 
2004
DSH Certificate of Berlin Technology University (German Language Test for the University Entry of Foreign Studies Applicants)  

1999
Bachelor of Economics 
Language Skill

 
English                  Business fluent

German 
  Business fluent

Chinese                  Native 

EDV Skill

SDLX                   good

Microsoft Office           excellent

Across                   good
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