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	Personal Information


	Name
	
	Vairo Simona

	Address
	
	Rome, Italy

	Phone
	
	+393482767181

	E-mail
	
	Vairo714@hotmail.com

	Citizenship
	
	American and Italian (legally eligible to work in EU)

	Date of Birth
	
	14/07/1983


	Work Experience


	• Dates
	
	May 2005- Present

	• Business and Location
	
	Freelance Translator and Transcriptionist

	• Fields of Expertise
	
	Medical (general), Marketing, Tourism, Literature, Cinema, Personal Documents


	• Dates
	
	Jan 2009- May 2009

	• Business and Location
	
	ACLE, Theatrino 

Via Roma, 54

18038 Sanremo (IM) ITALY

	• Type of Work
	
	English Teacher

	• Responsibilities
	
	Conduct English workshops in Italian schools, including preschool to high school levels.


	• Dates
	
	2005- April 2006

	• Business and Location
	
	Strategic Energy

2 Gateway Ctr

Pittsburgh, PA 15203 USA

	• Type of Work
	
	Customer Service

	• Responsibilities
	
	Translator/ Interpreter 

	
	
	

	• Dates
	
	2001- May 2005

	• Business and Location
	
	The Language Center

The Pennsylvania State University
University Park, PA 16802 USA

	• Type of Work
	
	Teacher

	• Responsibilities
	
	Teach English to foreign students


	Education


	• Dates
	
	August 2001- May 2005

	• Name of Institution
	
	The Pennsylvania State University

	• Subjects Studied 
	
	Italian & Spanish

	• Degree Attained
	
	Bachelor of Arts

	• Dates
	
	October- November 2008

	• Name of Institution
	
	ITTT- International TEFL Teacher Training

	• Certificate Attained
	
	TEFL Certification


	• Mother tongue
	
	English

	• Organizational/ Social Skills
	
	It is within my capacity to organize multiple projects. When necessary, editing may be requested of my professional contacts with expertise in a variety of fields: medicine, literature, etc.


	• Technical Skills
	
	I am very resourceful. My technical skills include the ability to effectively use computers with certain software, such as Microsoft Office Suite, and its included programs. I am very capable of using internet and its multiple functions.


	• Professional Affiliations
	
	Professional member of ProZ.com: http://www.proz.com/profile/1213889
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