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Catherine Ellen Dexter

	WORK EXPERIENCE

	
	2005 - present
Freelance

Barcelona, Spain

Spanish to English translator. Editor of texts in English.

1995 - 2005
Picis Research & Development

Barcelona, Spain

Manager, Documentation & Localization Department

· Managed the department responsible for producing end-user documentation (manuals and on-line help files) for a software application for use in hospitals. Tasks included writing text for manuals/help files and training materials, editing all text for the graphical user interface for correctness, usability and consistency with Microsoft user interface guidelines for Windows applications. Also coordinated the translation of the user interface and documentation to 12 European languages. Supervised two employees.

	
	1993 - 1994
Woodward-Clyde Limnos 
Madrid and Barcelona, Spain

Assistant to the Marketing Director

· Assisted the Marketing Director in market research and preparation of marketing materials for the Spanish office of an international geological and environmental engineering consultancy (Woodward-Clyde, now URS). Translated and edited technical reports on environmental impact and contamination studies.

	
	1992 - 1993
Schroeder & Guerra Relaciones Públicas

Madrid, Spain

Bilingual Secretary

· Assistant to the two founding partners of a public relations firm associated with Fleishman-Hillard. 

	
	1991 - 1992
Freelance

Madrid, Spain

Translator/English Teacher

	
	1987 - 1990
Microsoft Corporation - Contractor

Redmond, Washington, USA

Production Editor, International Product Group

Coordinated the production of localized software manuals for products such as Windows, Word, Flight Simulator, Excel in German, French, Italian and Spanish.


	Education

	
	1991 - 1992
New York University in Spain
Madrid, Spain

Coursework towards an M.A. in Spanish Language and Civilization

· Courses in Spanish and Latin American literature, history, art history, translation.

	
	1980 - 1985
University of Oregon
Eugene, Oregon, USA

B.A. Spanish Language and Civilization 

	LANGUAGES

	
	English – native

Spanish – excellent


