Larisa B. Volkavichyute

12, Rigachina st,  apt.16, Petrozavodsk, Karelia, 185005,  8142-56-21-97

e-mail Larisa.Volkavichyute@mail.sit.edu
CAREER OBJECTIVE:  


Job  position as a translator  where I will have a chance to improve my skills and contribute to the client’s success. 

SUMMARY OF QUALIFICATIONS: 

· Fluent in English and Russian 

· Knowledgeable in English and Russian business documentation

· Business meetings, negotiations 

· Excellent intercultural communication skills 

· Ability to communicate with different people 

· Able to work effectively as a part of multinational team

· Creative and independent thinker

· Three years experience  working as a translator in international organization 

· Knowledgeable in Excel, Word, Power Point

EDUCATION:

School for International Training, Brattleboro, VT (anticipated 2006)

Master of Arts in Intercultural Service, Leadership and Management 

Training Includes: Social Change, Social Identity, Program Planning and Project Design, Training Design in Experiential Learning, Intercultural Communication, Social Entrepreneurship, Fundraising, Monitoring and Evaluation.  

Petrozavodsk State University, Petrozavodsk, Karelia, Russia (2004)

Diploma (equivalent to Bachelors’ degree) Major: Literature, Minor: Russian Language 

Professional Lyceum#17, Petrozavodsk, Karelia, Russia (2001)

Diploma (equivalent to technical degree) Secretary, consultant 

EXPERIENCE:

Interpreter 

Baltic Gas Company, St.Petersburg, Russia (08/2005-09/2005) 

· Business letters, oral and writing translations

· Phone negotiations with foreign companies’ leaders 

Internship

Assistant of youth Coordinator

American Red Cross in Greater New York, New York, NY (June July 2005)

· Processed computer database tasks

· Worked with different departments 

Office Manager -|Interpreter  in Russia-Norway program (soup kitchens for vulnerable children)

Karelian Red Cross, Petrozavodsk, Russia (2001-2004)

· Provided international communication, including oral and written translations

· Responsible for writing Project Proposals in English and Russian 

· Translations on business meetings

· Worked with documentation, wrote descriptive reports and articles for the Media

· Assisted in the design of HIV/AIDS prevention courses 

· Consulted with volunteers concerning their interest in the program 

· Organized international meetings and charitable events

· Held classes in Red Cross History, Emblem 

· Worked with children from vulnerable families and their parents

Assistant to Specialist 

General Department, Government of Karelia Republic, Russia (January-July 2001)

· Processed computer database tasks

· Distributed archives and organized files 

RELATED EXPERIENCE:

· TOEFL test passed 

· HIV/AIDS seminar for instructors, Karelian Red Cross, Petrozavodsk (2002)

· Participated in Seminar of First Aid Instructors, organized by Vestfold Red Cross,  Petrozavodsk, Russia (2003)

· Participated in the Project Planning Process Training organized by the Russian Delegation of the International Federation of Red Cross and Red Crescent Societies and the Russian Red Cross, Kaliningrad, Russia (2004)

· Participated in a row of  seminars devoted to  “International Humanitarian Law in Armed Conflicts”  Troms Red Cross, Bardufoss, Norway (2003-2004)

· Helped with preparation and participation in IV International First Aid Competitions, Karelian Red Cross, Petrozavodsk (2003)

· Participated in training “Social Technologies of Volunteering” organized by Fund “New Perspectives” and Fund Ford, St- Petersburg, Russia

· Participated in seminar “Development of Practice of Young Leaders of Russian Red Cross and Other NGOs in the Field of Resources Involving and Management.” – Russian Red Cross, Moscow, Russia (2003)

REFERENCES AVAILABLE UPON REQUEST:

