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	PERSONAL INFORMATION
	Jennifer LYON
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Ingmire Caravan Park, Marthwaite, Sedbergh, Cumbria, LA10 5HW, UK 
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 +44 7704 948891      

	
	[image: image6.png]DK



 lioness.translation@gmail.com
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ongoing eco/travel blog at www.lionessabroad.weebly.com 

	
	Skype jenniferlyon2 

	
	Sex F | Date of birth 22/11/1979 | Nationality British 


	JOB APPLIED FOR
	XXXX


	WORK EXPERIENCE
	· Jun 2014-present (with a gap in 2016): Freelance translator/proofreader of technical French to English (oil & gas sector, HSE and many other fields), working from home.
· 2016: Travelling in 12 countries and eco-volunteering in 8 places en route.
· Feb 2010-May 2014: In-house translator/proofreader of technical French to English (oil & gas sector, HSE and many other fields) in Pau, SW France (www.anglofile.fr/).
· Sept 09-Feb 2010: PA / Marketing Assistant; emails, letters, telephone calls in French, interpreting at meetings, creating bilingual promotional material, selling at markets, and diary management to help expand an SME. Bulldog Bacon & Bangers, France
· Oct 08-May 09: Pensions Team Member; correct errors in the pensions records of (past and present) National Health Service Scheme members – NHS

· May 08-Oct 08: Bursary Assistant; receive and sort student applications for financial assistance. Log incoming post into computer system, update student records – NHS

· Nov 07-Apr 08: Freelance translator; French to English technical texts (geology).
· May 07-Aug 07: Data Analyst; assess timescale and departmental route of computer incidents following completion; organise and allocate work to office team – EDS
· May 06-Apr 07: Technical Support Officer; scan to TIFF, take minutes, write to copyright holders, proof and insert advanced xml into texts in software-intensive role – Anglo-Norman Online Hub, Swansea University - www.anglo-norman.net 

· May 05-Apr 06: Student digitiser; proof 13th-century French/Latin texts for accuracy, correct and insert basic tags – Anglo-Norman Online Hub, Swansea University.

· May 03-Jan 06 AND Jul 01-Sep 02: Sales Assistant; camera sales, demos, photolab, orders, deliveries, transferring items, contacting customers, housekeeping – Jessops
· Oct 02-Apr 03: 'Assistante'; teach English to 11-15 year olds in two secondary schools in Lille, France; prepare lessons / handout materials, work with class teachers.
· May 00-Jun 01: Customer Service Assistant; photolab and serve customers – Boots


	EDUCATION, TRAINING
	

	2009
	Institute of Translation and Interpreting "Translation Orientation" course.

	2003-2005
	MA in Translation (French) with Language Technology, Swansea University. Training in legal, technical and journalistic writing, and on Déjà Vu X Pro, SDL Trados and Termstar software.

	1998-2001
	BA in Media Arts, Royal Holloway College, University of London.

	1996-1998
	Queen Mary Sixth Form, Lytham, Lancs. 4 A-Levels, grade ACAA (A in French and English).

	1991-1996
	Queen Mary School, Lytham, Lancs. 10 GCSEs, all grade A/A*


	PERSONAL SKILLS
	


	Communication skills
	· Precision, clarity and flair in writing, a skill I use for translation, pro bono pieces and in my eco/travel blog (http://lionessabroad.weebly.com/ ). After 10 years’ experience in the translation industry I know the importance of avoiding ambiguity and conveying information in the appropriate register (e.g. formal / conversational / deferential). 

· Very experienced proofreader. To my eyes errors leap off the page, which means I can be confident that my letters and emails always give a good professional impression.

· Fluent in French speaking, reading and listening, after 6 years working in France.

· Good at explaining difficult concepts in an easily-understandable way.

· Direct manner of expressing myself; able to get to the point without waffling.


	Organisational / managerial skills
	· As Lioness Translation, I keep all correspondence, purchase orders, invoicing, volume analysis, completed work, ref. docs, backups, etc. streamlined and highly organised.

· Very good at prioritising multiple tasks with tight deadlines, in a fast-paced office environment (translating for Anglo-File, Pau 2010-2014) or with self-imposed discipline at home (freelance translator, 2014 onwards).

· For seven months in 2016 I travelled through 12 countries, which frequently involved researching and booking onward logistics just a day or two ahead. Overall I booked 87 different beds and countless buses / trains / planes / ferries / car shares, and I achieved it all a) within a strict budget and b) with perfect schedule management: not a single error of date, time or location.

· At Anglo-File I was sole manager of several time-critical translation projects involving dozens of technical files. I outsourced and coordinated all work smoothly, reread each page thoroughly and delivered quality translations on time.

· Other previous solo responsibilities include managing a shop’s second-hand camera stock (Jessops, 2006), training students in digitising ancient texts (Swansea University, 2006), and allocating daily work to a team of 20 (EDS, 2007).


	Job-related skills
	· XXX
· XXX
· XXX


	Computer skills
	· Excellent command of Microsoft Office™ tools, having used them daily for 20 years.
· Proficient user of Wordfast Pro 3 and SDL Trados 2014 translation software.


	Other skills
	· Teaching French or English as a foreign language (Lille high schools; private tuition)
· Volunteering: I am passionate about sustainability, animals and the environment, and have worked on wildlife conservation projects in the UK, France, Japan, Norway, Finland, Sweden and New Zealand.
· Running (mainly fell and trail) and racing, which teaches lessons in determination, endurance and persevering until the finish line or the top of the hill!
· Qualified mountain bike instructor (MIAS Level 2, 2004)

· Bronze level National Navigation Award (2007)


	ANNEXES
	Copy of Master's degree certificate from Swansea University
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