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	Contacts:

Yerevan, Armenia

Mobile: +374  77 33 10 36,
Email: perevod_a@mail.ru
Nationality: Armenian

DOB: 13.04.73

Place of Birth: Tbilisi, Georgia

Gender: Female
Skype ID - Tatyants
http://www.proz.com/translator/109017
	


EDUCATION AND QUALIFICATIONS

	1980-1990
	SCHOOL #  78, 

/Tbilisi, Georgia/



	1990-1995
	ARMENIAN UNIVERSITY ANANIA SHIRAKATSI
Department of Romance and Germanic Philology. 

The English language. Linguist, Translator, Teacher of English
/Yerevan, Armenia/



	2005-2006
	ANANIA SHIRAKATSI UNIVERSITY OF INTERNATIONAL RELATIONS. 

The English language. Master’s Degree 

/Yerevan, Armenia/

Diploma with Honors


	
	


WORK EXPERIENCE

	Teaching Experience:
	

	1995 - 2007
	ANANIA SHIRAKATSI UNIVERSITY OF INTERNATIONAL RELATIONS. Department of Romance and Germanic Philology. 

Position: Lecturer in Lexicology, Theoretical English Grammar, Practical English Grammar, Area Study.

/Yerevan, Armenia/



	2001-2002
	LINGUISTIC CENTRE “LEZVI KENTRON”. 

Position: Tutor of the English Language.
/Yerevan, Armenia/



	PROFESSIONAL EXPERIENCE: 


	SIMULTANEOUS AND CONSECUTIVE INTERPRETATION AND TRANSLATION SERVICES

	2007-2016
	“NAIRIT PLANT” CJSC

FOREIGN OFFICE

Position: Translation Team Leader
Position: Head of Protocol Department of Foreign Office

Responsibilities:
· Assisted in the development and implementation of the Company Policy
· Coordinated the external relations 

· Coordinated the relations between departments of the RA ministries and the Company

· Analyzed reports, prepared internal reports and of preliminary statements

· Translated the Company’s internal documents into English, Russian 

· Translated articles, business plans, reports, market researches, grant projects, bidding documents, MSDS, specifications, business plans, technical assignments, contracts, financial statements and financial analysis documents, conventions, resolutions, laws, by-laws, etc;

· Translated into English, Russian (meetings) 

· Collected data (market analysis)

· Organized and coordination of visits

· Prepared agenda, drafted talking points, ensured follow-up on decisions, etc.

· Participated in meetings with representatives of various companies and partners.

· Wrote memos on various meetings, events.
· Organized work as required by the mission
/Yerevan, Armenia/



	2016-present 
	Freelance Translator

	2016-present
	Private English classes


LANGUAGE SKILLS
	Language combinations:
English-Russian




Russian-English



	Fluent in: 
	Russian (Native) 
English
Armenian (colloquial)


	Competent in:
	Georgian (colloquial)


Software: Trados Studio 2017, MemoQ, Logoport Xliff Editor, Smartling., Across
SPECIALIZED IN
Marketing / Market Research
IT

APP, website, software localization 
Manufacturing
Engineering (general)
Manuals

Advertising / Public Relations

Business/Commerce (general)
Finance
COMPUTER SKILLS
· Experienced user of  Vista, Windows 7, Microsoft Office

· Working knowledge of Acrobat Professional, various transformers
· Keen user of the Internet. 

PROJECT EXPERIENCE
· Nairit Company CJSC (documents, web-site)

· Dow Chemicals (Web-site)

· DuPont (Kevlar) (web-site),
· DUNLOP
· Henkel (Web-site)

· Achievers (web-site)

· Lexmark (Web-site, brochures))

· The official web-site of the city of Andalucia
· Merck

· COSMOS Standard

· Twitter

· Thales
· SIEMENS

· Atos IT Solutions and Services

· MONSTER (User manuals)
· Whirlpool (User manuals)

· DeLonghi (User manuals)
· LG (User manuals)
· INDESIT (User manuals)
· GoPro (User manuals)
· ADIDAS
· ACOM

· General Electric

· Harley Davidson
· Grundfos

· LCD - Conveyor System
· Extreme Factory

· Extreme Factory ATOS
· Uptime Institute

· Jamal JSC

· Outotec

· SIKA
· FLS
· Outotec
· Ali Express

· Russian Serials

· EMEA
· Gmag
· Glaston
· FSC Global Market Survey
· Jacobs

· Neway
· Toyo
· Thyssen
· UNDP

· Amway

· Estee Lauder
· Various APPS, etc.
DAILY OUTPUT – 2500+ words
