Geeta Sudarshan
Overview
A French language professional with over 8 years of varied experience in business accounting and finance and 4 years of freelance experience. Interested in pursuing a career as a freelance translator (French-English). 

Freelance work assignments
· Provided Interpretation services to NCE technologies, Bangalore for the conduct of examinations. 

· Worked with Kaivalya Software Pvt Ltd, Bangalore, India as a freelance translator on various general, finance and legal related documents.
· Freelanced with Value point knowledge works pvt. Ltd. as a translator on projects in fields like aerospace, scientific developments etc.
· Freelancing with Business Asimo Solutions as translator taking up projects on socio-medical reports, technical, IT and legal documents.
· Freelancing with BP Inc as a translator taking up projects on technical and aerospace documents.
Full Time Work Experience               
Team Manager - Honeywell Technology Solutions: (Jun 2005 – Jan 2008)

· Migration of the GL reconciliation process from France to India.

· Interaction with the team in France to understand the reconciliation process and the resolving of open items.

· Was also involved in the implementation of the online reconciliation tool (E-Recs) across the EMEA countries.

· Interviewing of the various candidates in French to find out their language capabilities for the position of a French language Expert.

· Was involved in providing French language training to the team members with the help of Alliance Française de Bangalore.

· As a Team Manager, was involved in the mentoring of the team in various team building skills and also in improving the quality of the processes.

Language Expert - Hewlett Packard Finance Operations (Nov 2002 – Jun 2005)

· Was responsible to respond to customer queries (French) related to invoice processing and payments. 

· Was selected for the migration of the Accounts Payable process for P & G France from the U.K.
· Translation of the AR related documents from French to English. 

· Speaking to the French banks to get the remittance related information for Hewlett Packard.
Process Associate - GE Capital International Services (Sep 2000 – Nov 2002)         
· Was instrumental in resolving aged items and clearing the books for GE Insurance Holdings, France. 

· Translation of the bank statements from French to English to enable accounting procedures. 

· Participating in various conference calls to resolve the open items in the reconciliations.
Professional awards and Academic achievements:                         
· Won the GEFA Management Award for the clearing of open items worth FRF 2 Billion in the bank accounts.
· Won the Team Extra Miler Award, twice for exemplary team performance.
· Was selected as the “Performer of the Month” in Hewlett Packard in Oct’ 04.
· Was awarded the “Bronze Award” (Hewlett Packard) for responding promptly to the customers.
· Won the “Spot Award” (Honeywell) for transitioning the French reconciliation process
· Won the “Partner Award” from the UK Honeywell counterpart for improving the month-end financial accounting procedures
· Successfully completed the Green Belt Six Sigma training and was involved in a GB Project
· Stood First in the University for the Senior Diploma in French.
· Was selected for the National Scholarship during +2 for securing distinction.
Educational Qualifications:
Master of Business Administration from Symbiosis Institute of Management Studies, Pune, 2005

Certificat de Français Professionel, CCIP, Paris, France, 2000

Bachelor of Commerce from Osmania University, Hyderabad, 2000

Senior Diploma in French, Osmania University, Hyderabad, 1998
Pursued a Certification course on Translations from Words Language Services, Ireland.
Pursued a certification course on SDL Trados in 2008
Language skills: 
Fluent in English, Hindi, Telugu, Tamil, Kannada and French 
PC Skills:
MS Office, SAP FICO Module, Oracle Financials, SDL Trados.

Remuneration Charges:

For document translations: Rs.1.50 per word

For telephonic interpretation: Rs. 350 per hour
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