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CURRICULUM – VITAE 

                  Name:        Anuradha Passi

            Contact:     0091 98 1000 4476




anuradhapassi@hotmail.com


SUMMARY

· Over 12 years of experience in Project Coordination, Business development, International Business Relations & Public Relations and Company Liaison for trade promotion and Personnel management related activities.

· Possess strong interpersonal and communication skills & high dedication towards duties and responsibilities.

· Possess a Masters degree in Commerce in Business Administration and an International Trade Cooperation Development Management Course for managers from IRI-(Rome) - Scholarship awarded by Ministry of External Affairs, Italy.
· LANGUAGES:    English, Italian, Bengali Hindi & Punjabi and follow pretty well Spanish. 
· Travelled around some continents extensively are Europe, UK, USA and Indian Subcontinent.
WORK HISTORY:                                                                                    At Present
Freelancer Trade Coordinator: Indo-Italian companies in Carpet and Footwear sector on assignment basis. Have been participating International Trade Fairs for market research and procurement of orders above mentioned subject matter 
Italian Embassy, New Delhi, India (Cooperation Development Office/UTL)
 

Programme Officer/Technical Administrative officer - UNIDO projects:
                   Feb 2006 – JUNE 2008



           

· Worked as Programme Officer with Development Cooperation Office-UTL, under Ministry of Cooperation at the Italian Embassy, On Multilateral Projects funded by Italian government executed by UNIDO for the Cluster entwining  & Development of Industrial Sector of Small and Medium Enterprises. Other than that this Cooperation department handled NGO funded by Italian Ministry for socio-economic development issues in context with woman and children.

Managed and assisted Director for the following; 

· Allocation of quarterly funds based upon Market Research.

· Personnel management & Curriculum bank for recruitment on projects for the department.
·  Organizational strategies and related matters.

Visa and Tourism Officer

·  Interviewed candidates/participants/visitors for various categories of visas of Indo Italian Companies, trade fairs, delegations and business visas for processing of visas. 
· Coordinated, protocol between the other Embassies or Head of Missions for verification and processing of visa. 
· Promoted tourism and handled delegates and visitors.

· Handled various activities related to Tourism Board of Italy
Consultant (freelance):








1994- 2005

· Trade Analyst and Project Coordinator – Liaison Office of Ansaldo S.p.A, Italy in New Delhi, Commercial department - India for technical power projects and Surface Transport likes of Ramagundam Thermal Power Project, Farakka Power Project sub contracted by National Thermal Power Projects and Cochin Port Trust for rubber and rail mounted Gantry Cranes.

· Consultant Project coordinator & Trade Analyst for Italian companies for liaison work with Indian Government, companies and subcontractors involved in Power & surface transport Projects.

· Translated macroeconomic report in Italian, primary and secondary research & survey of the Indian market in the field of wine for Italian Trade Commission, in 2006.

·  Subtitled a film from Hindi to Italian, in 2006.

· Trade Analyst and Project Coordinator to various companies from Italy in different fields such as Telecommunications (TECNITEL) and Engineering (ANSALDO TRASPORTI), LA RINASCENTE Apparels, Made-up, Fabrics, la Perla, La Linea beta.
· Worked as coordinator for Industry -Trade and Politics heads from Italy.
Coordinator:
· French Documentary Film, with French filmmaker and press reporters to cover issues on Indian woman and other social matters, in collaboration with some Non Government Organizations, and one of the biggest prisons of Asia.  Some other issues worked on included rehabilitating criminals into better humans by the way of meditation and other vocational education, assistance to Tsunami victims, and child and adult group marriage. 
· Worked for the Italian Trade Commission for the first visit of the Italian President and his delegation to India as a freelance coordinator for seminars, conferences, and formal (b2B) business meetings.

      Trade Analyst (fulltime):                                                                             1987-1992

· Trade Analyst for Ansaldo. S.p.a, a leading European Multinational company of Europe. Worked for commercial aspects of Project development in the fields of power projects and surface transport and automation systems in association with World Bank and other financial institutions and technical consultants like RITES, EIL, and HOW INDIA etc. 
· Handled all the activities related to personnel management including placing advertisement to short listing and interviewing candidates with the panel.
·  Represented ANSALDO, as member of Indo Italian Chamber of Commerce.

· Worked with top ranking dignitaries, diplomats, Trade and Industry heads from Italy,  in India.
· Worked for Professor Romano Prodi (Ex-President of the European Union and Prime Minister of Italy), for all his visits to India as President of Istituto per la Ricostruzione Industria, Rome, Italy.

· Job responsibilities included that of trade promotion, public relations and organizational and Signing of Awarded Contracts for Gruppo IRI.

ACADEMICS:
	Name of Degree/course
	University
	Year/ Duration

	Foreign Trade-Cooperation Development Management
	(BORSISTA   IRI) -  Scholarship Awarded by Cooperation Development &  External Affairs  Ministry  -ITALY
	1988

	Masters in Commerce Business Administration
	Jaipur                    Rajasthan University
	1985-1987

	Bachelor of Commerce
	New Delhi                      University
	1980-1983

	Advance Diploma in Italian Language
	New-Delhi              Italian Cultural Center,      Italian Embassy,


	1990 – 1991

1987-1987

	Export & Marketing Management
	New-Delhi                   Short Diploma course

          Ministry of Small Scale Industry(MSME)


	1982


Other skills: Proficiency in the utilization of Microsoft Office Word, Excel, Microsoft Access from NIIT.

CO-CURRICULAR:
· Diploma in Interior Decoration conducted by British Paints.

· Best Trekker Gold Medalist Delhi University.

ALLIED ACTIVITIES

Had been promoting various companies of Istituto per la Ricostruzione Industria (gruppo I.R.I) Rome, Italy   group, Italy (there were more than four hundred companies all over the world in various fields). Activities include organizing International Trade fairs in India, Seminars and conference of high scale as of Ministerial and Diplomatic levels and Joint Ventures with Multinationals.
VALID VISAS: 
	Country
	Category            
	Duration

	United States
	Tourist
	10 years/multiple

	Schengen           
	Business         
	 5 years / multiple

	United Kingdom
	Tourist          
	 2 years / multiple

	Switzerland       
	Tourist         
	 2 years / multiple


