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RELEVANT EXPERIENCE
I have 14 years of experience providing well researched translation services in the following fields: Pharmaceutical, Human Resources, Government, Legal and Healthcare. 
Pharma/Medical materials:

· Protocols
· Informed consents

· Information Brochures
· Health Questionnaires
· Informed Consents
· Medical Reports
· Medical Devices
· Package inserts
· Medical labels/ Medicine Labels

I have experience with law enforcement translating projects for the San Francisco Government and their Health Care programs and websites for the Latin-American community: Head Start, Santa Rosa Healthcare, Transit, SF MTC. 
PROFESSIONAL EXPERIENCE 

Translator, Linguava Interpreters, 2015-Present 

Freelance translator, 2010-Present 

· Translate a variety of material, particularly formal legal, educational, pharmaceutical, technological and engineering documentation, from English to Spanish and vice versa, with attention to fact and nuance, so that the intent and tone of the original meaning is preserved.

· Use Translation Memory software - such as WordFast, SDL Trados, XTM and across - to ensure consistency of translation within documents and aid efficiency; 

· Research legal, technical and scientific phraseology to find the correct translation; 

· Communicate with clients to discuss any unclear points; 

· Proofread and edit final translated versions; 

· Provide clients with a grammatically correct, well-expressed final version of the translated text, usually as a word-processed document; 

Project manager, Servicios Lingüísticos Trades, 2012-2015 

· Edit, standardize, proofread, revise and finalize translated material prepared by other employees and contractors.

· Organize translated material and finalize translation according to set standards regarding order, clarity, conciseness, style, and terminology.

· Research legal, technical and scientific phraseology pertinent to the assigned projects.

· Consult with experts in specialist areas; retain and develop specialist knowledge on specialist areas of translation.    

· Communicate clients and translation team members about matters of Spanish/English custom, culture and protocol.

· Provide training to employees for a proper use of XTM software and translation tools.
Copy editor, Diario Deportivo Record, January 2012- April 2012

· Work with IT-based publishing systems and databases, as well as via the internet, CD-ROMs or from paper manuscripts; 

· Communicate regularly with authors and publishers by phone and email; 

· Check that authors have provided all the required materials and paperwork; 

· Resolve queries directly with the author, e.g. style and text inconsistencies; 

· Correct spelling mistakes and grammatical errors; 

· Create artwork briefs to detail the content of illustrations; 

· Ensure that illustrations are correctly captioned and referred to in the text; 

Teacher of English as a Second Language, Public Primary School “América Unida”, Monterrey, Mexico, September 2010-June 2011 
· Classroom management; 

· Plan, prepare and deliver lessons to a range of classes and age groups; 

· Prepare and set tests, examination papers, and exercises; 

· Mark and provide appropriate feedback on oral and written work; 

· Devise, write and produce new materials, including audio and visual resources; 

· Organize and get involved in social and cultural activities;

In-house translator, Sierra Madre Translations Agency, Mexico, March 2005 - March 2010

Customer service agent, Teleperformance, Monterrey, Mexico, September 2008-January 2009 

EDUCATION
Facultad de Filosofía y Letras – UANL, Monterrey, Mexico

Bachelor of Arts in Applied Linguistics and Translation May 2005  





LANGUAGE COMPETENCIES 

Spanish: Native
English: Fluent




ADDITIONAL COMPETENCIES

CAT tools: TRADOS, XTM and WordFast
                  Microsoft Office Suite: Word, Excel, PowerPoint

      Adobe InDesign, Acrobat Reader, Photoshop, Illustrator

      FreeHand and DreamWeaver

                  Mac OS and Windows Operating Systems 




References available upon request. 
