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	PERSONAL DATA
	
	
	
	
	

	
	
	
	
	

	Name
	
	Marisela CABRERA HERNANDEZ
	

	
	
	
	
	

	Address
	
	Calles 1 y 3, Ave. 12, Aptos. Embajador, N° 16, 3er. Piso – San José, Costa Rica
	

	
	
	
	
	

	Telephone number & e-mail
	
	Tel.: 248-2078   Cel.: 814-6906                   e-mail: marisela_cabrera@yahoo.com
	

	
	
	
	
	

	EDUCATION
	
	
	
	
	

	
	
	
	
	

	College
	
	Universidad de Costa Rica (1981), B.A. in French
	

	
	
	
	
	

	English
	
	National University – Business English for Finance, Banking and International Trade (1985) – English for Business Conversation (1986)
	

	
	
	
	
	

	
	
	
	
	

	COMPUTER SKILLS
	
	
	
	
	

	
	
	
	
	

	Operating Systems
	
	DOS, Windows (Win 98, Win 2000)
	

	
	
	
	
	

	Designing, Drawing,

Animation & Presentations
	
	Corel Draw 9, 10 and 11, Adobe Illustrator 7, Power Point 97 and 2000, Corel Presentations 9, Rave 2.0, Xara 3D 5.0, Freehand 9.0
	

	
	
	
	
	

	Image Editing
	
	Adobe PhotoShop 7, Corel Paint 9,10 and 11. Experience on image scanning.
	

	
	
	
	
	

	Desktop Publishing
	
	Corel Draw 9, 10 and 11, Ventura Publisher, Page Maker 7, Freehand 9.0
	

	
	
	
	
	

	Office Automation
	
	Microsoft Office 97 and 2000 (Word, Excel, Power Point), Word Perfect Office 2000, Eudora Pro (E‑mail), Netscape and Internet Explorer (Internet Navigation), Adobe Acrobat.
	

	
	
	
	
	

	REMARKS:
	
	Corel Draw is a very powerful desktop publishing package integrating designing, layout, image editing, animation and presentations at the same time. I have more than 25 years experience with this particular program as a graphic designer. I have also develop expertise with adobe Photoshop. Adobe Acrobat Distiller and Reader are to respectively convert and read PDF file formats, the most frequent presentation for electronic documents on-line at present.
	

	
	
	
	
	

	PROFESSIONAL GOAL
	
	
	
	
	

	
	
	
	
	

	
	
	I look forward to using the skills and experience I have acquired so far to reach a high level bilingual position with a high degree of responsibility on any compatible field. In addition, I would like to further my knowledge on computer program applications, 3D animation, multimedia and automated office technology, as well as graphic designing and Web page development.
	

	
	
	
	
	

	EXPERIENCE
	
	
	
	
	

	
	
	
	
	

	Personal Business

Graphic Designing, Edition

07/03 – Present
	
	Freelance work as Graphic Designer, Editor and Translator. Designing poster, flyers, covers, all type of cards and any type of design. Layout of all kind of documents: reports, summaries, charts, etc. Translation English-Spanish. Text editing.
	

	
	
	
	
	

	Asamblea Nacional (Nicaragua)

International Affairs, Protocol & Press General Director

(Parliament)

2/02 – 3/03
	
	Planning, organization and performance evaluation for the three Specific Areas under my responsibility. Implementation of all instructions given by the President, Board of Directors and Executive Secretary of the National Assembly. Total support in the field of International Affairs and official representation of the Institution at home and abroad. Development of a visit calendar to Embassies credited before the  Government,
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	International Organisms and International Cooperation Agencies. Coordination of all events and daily attention to all Parliament visitors observing the established protocol. Suggestion  and application  of  actions  leading  to  improve the Institution's image. Supervision of the Parliamentary Gazette's publication. Assure written and spoken media publication of all authorized release notes. Overall consolidation of the Quarterly Executive Summary for the National Assembly.
	

	
	
	
	
	

	Digicolor, S.A. (Nicaragua)

Co-owner &

Graphic Designer

(Graphic designing Co.)

1/98 – 1/02
	
	Administrator and graphic designer. Lay out of all type of documents such as User’s guides, Student’s guides, reports, summaries, etc. Designing of logos, brochures, posters, flyers; business, Christmas and birthday cards; invitations; resume and letterhead papers; covers, forms, etc. Text editing. In charge of all administrative matters and commercial affairs.
	

	
	
	
	
	

	OIRSA (Costa Rica)

Costa Rican Representative’

Sec. & Graphic Designer

(International Organism)

3/96 – 11/97
	
	Organismo Internacional Regional de Sanidad Agropecuaria (Headquarters located in El Salvador). Assisting the Costa Rican Representative in all matters related to the Representation’s directorship. In charge of international events and Government relations. Design and lay-out of Quarterly Reports, Annual Operating Plans, Program Plans and Reports, designs of logos, covers for various documents, folders and business cards. Responsible for e-mail and Internet. General secretarial duties.
	

	
	
	
	
	

	Unisys de C.A.S.A. (C. Rica)

Director of Consulting & 

Services’ Sec.

(Computer Solutions Co.)

12/92 – 06/95
	
	Assisting the Director of WW IS, IS Commerce and Industry Manager, IS Government Manager and Customer Service Manager (Hardware and Software). Responsible for Marketing e-mail, subscriptions, designing of brochures, presentations, forms, bid covers, business cards and any special document required, i.e. technical drawings for bids. Responsible for the reports’ calendar, image scanning, and the corporate internal training courses coordination. General secretarial duties.
	

	
	
	
	
	

	Costa Rica Today (C. Rica)

Editorial Office Manager

Graphic Artist

(Newspaper Co.)

12/91 – 11/92
	
	As Office Manager: responsible for the administrative functions of the editorial office. Responsible for the Entertainment Column. As Graphic Artist: integrated the team responsible for the layout, ads designing, supervising of the cut and paste as well as the final printing of the Costa Rica Today newspaper.
	

	
	
	
	
	

	Smith Kline & French (C. Rica)

Director of Finance & Admin.

& Personnel Manager’ Sec.

(Pharmaceutical company)

01/85 – 05/88
	
	Responsible for the financial reports calendar; local, international and confidential payrolls. Performed as Treasurer and was also responsible for implementing the e-mail system. Supervision, control and coordination of messenger’s and janitor's functions. General secretarial duties.
	

	
	
	
	
	

	TAHAL Consulting Engineers (Costa Rica)

Israeli Govt. and

private owned company

1973 - 1996
	
	Freelance work for 26 years as part of the team this Consulting Company integrated for each and all the different Projects they carried out for various Governments in Latin America. Performed as an assistant translator and assistant editor. Was also responsible for the layout of Projects bidding, and once Projects were implemented, of its correspondent quarterly and final reports.


	

	
	
	
	
	

	For a personal interview:
	
	Please contact me at any of the phone numbers mentioned in this Résumé or my e-mail address. Design’s portfolio could be supplied upon request.
	


