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Name:
Elfriede Bajc

Address:
Kalkofenstr. 22, A-4600 Wels / Austria
Phone:
+43-7242-910747; mobile: +43-699-10559568

E-Mail:
e.bajc@liwest.at
Date of Birth:
02 April 1948

Nationality:
Austrian
Marital status: 
married
Children: 
daughter Gudrun, born 1978, studies of Archaeology at University of Vienna 
Education: 

Sep 1954 - July 1962:
4 years primary school, 4 years secondary modern school 

Sep 1962 - July 1967:
High school for women’s special education in Wels, degree with school-leaving exam
Sep 1967 -- July 1968 
College course of the teacher educational establishment in Linz / Austria, degree with teaching profession exam 
Special knowledge / passed exams / certificates: 
Teaching profession for primary schools: November 09th, 1972 – teaching qualification testimonial for primary schools 
Languages / Exam certificates: 
English (many evening classes), French (basic knowledge), Italian (basic knowledge) 
June 1983: VHS-Certificate English / Adult Education Centre Linz 
June 1994: Exam decree “Usage of English in Business" / Wifi Linz 
June 1998: Certificate of Proficiency in English / University of Cambridge

Carreer Structure:

Sep. 1968 – Aug. 1973
Elementary school teacher in the district Grieskirchen/Upper Austria
Oct. 1973 – April 1974
Mariston Hotel in Johannesburg/South Africa, receptionist
April 1974 – Aug. 1975
Thyssen Rheinstahl (Pty.)Ltd. Johannesburg/South Africa – secretary
Oct. 1975 – April 1976:
Epple-Buxbaum AG, Wels/Austria – clerical assistant for cost and accounting
May 1976 – May 1978
Mat-Import GmbH, Wels/Austria – foreign language secretary; among others translation of service documents of agricultural machinery from English (partly from Italian) into German language
Sep. 1981 – Nov. 1983
Strebel Austria Wels/Austria – English correspondence and administration of the store card index, compiling of statistics etc.
March 1984 – May 1984
Budget rent-a-car Wels/Austria – overseas division: international reservations, credit card billings, licence agreements 
June 1984 – Sept. 1984
AET Funkausrüstung GmbH, Wels/Austria – secretary; Correspondence in English and French.
Oct. 1984 – March 1985
Budget rent-a-car (again) Wels/Austria – overseas division: international reservations, credit card billings, licence agreements 
March 1987 – Dec. 2000
Delta Projektconsult Projektierungs GmbH, Wels – secretary to the project manager for Eastern Europe with main emphasis in international foreign activities (Osteuropareferat), representation in the office of the management, international real estate and construction business 
May 2001 – July 2001
Municipal authorities of the city of Wels/Austria, national census office: Recording of the national census data in the EDP and conveyance to the statistical central office Vienna
Oct. 2001 – March. 2005
Hofer KG in Sattledt/Austria – secretary of the construction department
April 2005 – now:
Freelance translator / interpreter English / German and German / English, 
April 2005 – now:
Private tutor in English and German language

Special abilities and knowledge:


Long-standing and continuous development of the knowledge of all common EDP programs, starting with MS DOS 3.21 up to Windows XP, MS Office in the respectively current version (now Office 2007), Corel Draw, Page Maker, Adobe Photo Shop, etc. 
Eastern Europe projects: Independent provision of all kinds of project documents in German and English:

a) Joint venture study between Wels/Austria and Sofia/Bulgaria (English) -- EU support in the context of the PHARE and TACIS program 

b) Trade and Industry Center in Krizevczi/Croatia (long recension in German, abstract version in German and English) 
c) Trade center of Sisak/Croatia ( Langfassung German, abstract German and English ) 
d) Hotel and Riding Center in Budapest/Hungary ( Langfassung German and English )

Honorary Teaching:
a) Teaching of all the necessary elements to pass the Amateur Radio Test one
b) "Long-standing extra job as tutor for English and German language
Amateur Radio Licence including Morse codes: Call sign OE5YPO - for VHF since Feb. 1983, for worldwide short wave since 1985

Fundamental technical and economic interests

Hobbies:

a) English language – communication training, reading of English books, translating from English texts into the German language 

b) Reading books -- versatile and spread diversified of classics about modern authors up to the fiction and poetry, preference for crime thrillers; travel guides, non-fiction books
c) Journeys, camping, mobile home tours all over Europe, from the North Cape to most southern Greece and Marocco

d) Rides on a bicycle – average of  4000 -- 5000 km, / year, average daily distances  80 -- 120 km 
e) Amateur radio, worldwide short wave activities
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Elfriede Bajc

Wels, 05 Nov 2012
