DANA YOFFE
1226 Adolfo Alsina,  Vicente López (1638) Argentina
Home phone (5411) 4791-4328 Cel. Phone: 15-5976-0418
danayoffe@fibertel.com.ar
SKILLS

Proactive attitude, enjoy working in a multicultural environment with good interpersonal skills, work 

well under time pressure, dynamic and energetic, enjoy working from home.

EDUCATION

Simultaneous Interpretation -McDonough Institute; 3rd  year
Degree in Literary, Technical and Scientific English-Spanish Translation 

Asociación Argentina  de Cultura Inglesa, Buenos Aires;  Graduated in 2003
WORK EXPERIENCE
Freelance Translator






since  2003
Translation of legal texts and documents; brochures; academic papers, dissertations; resumes and letters of presentation; bussiness letters and emails; powerpoint presentations; movie scripts; movie and documentary subtitling and proofreading. 
Translations for individuals and the following Companies:

Dolan Argentina - Mónica Bartolome – Ideas del Sur - El hombre Contrapicado – Hoscman & Asoc.
CEDES – The Fund Raising School – Sharpersites.com – Birthright Foundation - – www.g4s.com – Alimentos Artesanales s.r.l. – Nokia Trends – Ericsson (Chile, Peru, Sweden, Argentina)
English private teacher 





since 2001
Private classes for children and adult
Freelance Tourist Guide





since 2004
Private and group guide in Buenos Aires, in English
Mormaii Sunglasses





November 2004 – June 2005
For US office from Bs.As. client  identification, stock and order control, payments and accounting
MCI Sales agent -Teleperformance



August -October 2004

The Fund Raising School, Argentina 


February 1998 – March 2004
General Secretary: Performed varied assignments such as event and course organization, translation of material, mailings, customer relations, accounting. 

COURSES AND SEMINARS
Specific Spanish grammar for translators, CTBA, March-November 2005

British and American Literature –AACI;    2002, 2003

Subtitling for Television and Movies - CETI, September 2001

Non formal educational leader course, Israel 1995
LANGUAGES

Excellent oral and written English (resident in USA for 6 years)  

Excellent oral and written Spanish  
Oral Hebrew
COMPUTER SKILLS

Word, Excel, PowerPoint, Outlook, Internet.
