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	Personal information


	Name
	
	Reggiani Sara

	Address
	
	1, Via dell’Agnolo 29, 50122 Florence, Italy

	Telephone
	
	(0039) 333-6069998

	Fax
	
	

	E-mail
	
	s_reggiani@hotmail.com


	Nationality
	
	Italian


	Date of birth
	
	05-11-1978


	Work experience


	• Dates (from – to)
	
	July 2006 on (still working there)

	• Name and address of employer
	
	GIUNTI EDITORE, v. Bolognese 165, Florence

	• Type of business or sector
	
	Publishing House

	• Occupation or position held
	
	Editor and Translator of Children’s Fiction and Non-Fiction Literature

	• Main activities and responsibilities
	
	As editor for Children’s  and Young Adult (fiction and non-fiction) Literature, I perform the following duties:

    * Evaluate suitability of manuscripts for publication, and recommend or make changes in content, style and organization

    * Read and edit copy to be published to detect and correct errors in spelling, grammar and syntax, and shorten or lengthen copy as space or time requires

    * Confer with authors, staff writers, illustrators and others regarding revisions to copy

    * Plan and implement layout or format of copy according to space or time allocations and significance of copy

    * Acquire graphic skills in order to conceptualize a project, interpret design specifications or sketches and prepare the book page make-up, lay-out and lettering.

    * Plan and co-ordinate activities of staff and assure production deadlines are met

    * Plan coverage of upcoming events and assign work accordingly

    * Write or prepare introductions, marketing and promotional materials, biographical notes, indexes and other text

    * Negotiate royalties with authors and arrange for payment of freelance staff.
As translator, I  perform the following duties:
· Translate books from English into Italian (see titles below)
· Translate written material from English/Spanish to Italian and viceversa, according to the needs of the publishing house. 

· Translate speeches for meetings, conferences, debates and conversation during Children Book Fairs (mostly those that take place every year in Bologna). 
Publications:

· Luna by Julie Anne Peters (Giunti Editore, Y series, 2009)

· Promessi Vampiri by Beth Fantaskey (original title Jessica’s Guide to Dating on the Dark Side, Giunti Editore, 2010)

· Break - Ossa rotte by Hannah Moskowitz (original title Break, Giunti Editore, to be published in 2011)

http://www.lafeltrinelli.it/catalogo/aut/945870.html#nav%28au_945870..c1_1..p_1%29

http://www.ibs.it/code/9788809749818/fantaskey-beth/promessi-vampiri.html

http://www.anobii.com/contributors/Sara_Reggiani/1071507/


	
	
	

	• Dates (from – to)
	
	2003-2006

	• Name and address of employer
	
	Modulstudio, V. Degli Abeti, 61100, Pesaro

	• Type of business or sector
	
	Advertising Agency

	• Occupation or position held
	
	Translator 

	• Main activities and responsibilities
	
	Translation of advertising material (brochures) and mediation between the agency and foreign costumers in order to create the most effective advertising campaign.

	
	
	

	• Dates (from – to)
	
	September-November 2003

	• Name and address of employer
	
	THINKAMDS, V.Bicchio 95/a, Massarosa-Quiesa (LU)

	• Type of business or sector
	
	Private translation and interpretation agency

	• Occupation or position held
	
	Free-lance translator

	• Main activities and responsibilities
	
	Translation of  computer games from English into Italian

	
	
	

	• Dates (from – to)
	
	September 2003

	• Name and address of employer
	
	3B Scientific, Ozzano dell’Emilia (BO)

	• Type of business or sector
	
	3B Scientific specializes in the manufacturing and marketing of didactic material for scientific, medical and patient education

	• Occupation or position held
	
	Free-lance translator

	• Main activities and responsibilities
	
	Translation of  Nasco manuals.


	• Dates (from – to)
	
	 May-September 2003

	• Name and address of employer
	
	Istituto Cultura Italiana, V.Castiglione 4 , Bologna

	• Type of business or sector
	
	School of Italian language for foreign people

	• Occupation or position held
	
	Italian teacher

	• Main activities and responsibilities
	
	Teaching Italian (grammar and conversation) to foreign students


	• Dates (from – to)
	
	 November 2002-January 2003 and November 2003- May 2003

	• Name and address of employer
	
	A.L.C.E. (European Languages and Cultures Association), V.di Frino 2, 40100, Bologna

	• Type of business or sector
	
	School of European Languages, organizing also cultural exchanges for European students

	• Occupation or position held
	
	Translator

	• Main activities and responsibilities
	
	Translation of touristic brochures and school books from and into English and Spanish

	
	
	

	• Dates (from – to)
	
	 May-July 2002

	• Name and address of employer
	
	Wall Street Institute, V. Marconi 2, 40100 Bologna

	• Type of business or sector
	
	School of European Languages

	• Occupation or position held
	
	Receptionist 

	• Main activities and responsibilities
	
	Contacting costumers, making them interested to visit the school and try our placement text, fixing appointments. 

	
	
	

	• Dates (from – to)
	
	 January 2000-April 2001

	• Name and address of employer
	
	‘Rhetorical System’ of the University of Edinburgh

	• Type of business or sector
	
	Production of teaching material (CDRom)

	• Occupation or position held
	
	Reader of Italian texts to be recorded on audiocassette for foreign students. 




	Education and training

	• Dates (from – to)
	
	May, 9,  2009

	• Name and type of organisation providing education and training
	
	British Council of Florence

	• Principal subjects/occupational 

skills covered
	
	IELTS exam (International English Language Testing System)

	• Title of qualification awarded
	
	Total score: 8/9


	• Dates (from – to)
	
	 November 2005-July 2206

	• Name and type of organisation providing education and training
	
	Accademia Drosselmeier, 

At Giannino Stoppani, Publishing House, v. Nazario Sauro, 21,  Bologna

	• Principal subjects/occupational 

skills covered
	
	Children’s Literature 7 months-course at the Accademy + 2 months internship in Giannino Stoppani publishing house, learning the skills to become  an editor.

	• Title of qualification awarded
	
	Certificate of proficiency

	
	
	

	• Dates (from – to)
	
	1998-2003

	• Name and type of organisation providing education and training
	
	University of Bologna

	• Principal subjects/occupational 

skills covered
	
	Foreign Languages and Literatures:

· English Language and Literature

· Spanish Language and Literature

· Anglo-American Literature

Thesis Title: ‘Ian Rankin: a detective in Edinburgh’. Analysis of Ian Rankin’s work, his contribute to Scottish crime fiction; comparison between contemporary English, American and Scottish crime fiction.

	• Title of qualification awarded
	
	Bachelor of English Language and Literature

	
	
	

	• Dates (from – to)
	
	2000-2001

	• Name and type of organisation providing education and training
	
	University of Edinburgh

	• Principal subjects/occupational 

skills covered
	
	Chosen by the University of Edinburgh for a 9 months period of studies as an Erasmus student.

Exams:

· Celtic Literature 1

· Spanish Language and Literature 2

· Contemporary Art 1


	• Dates (from – to)
	
	July and August 1998

	• Name and type of organisation providing education and training
	
	University of Toronto, Canada

	• Principal subjects/occupational 

skills covered
	
	English Course

	• Title of qualification awarded
	
	Certificate of proficiency


	• Dates (from – to)
	
	 August 1997

	• Name and type of organisation providing education and training
	
	Oxford College, Compton Road, London

	• Principal subjects/occupational 

skills covered
	
	Business English course

	• Title of qualification awarded
	
	Certificate of proficiency


	• Dates (from – to)
	
	1992-1997

	• Name and type of organisation providing education and training
	
	Liceo Storoni (Pesaro)

	• Principal subjects/occupational 

skills covered
	
	Classical Studies (Latin and Greek, languages and literatures)

	• Title of qualification awarded
	
	Secondary school diploma


	Personal skills

and competences




	Mother tongue
	
	Italian


	Other languages


	
	
	English

	• Reading skills
	
	Excellent

	• Writing skills
	
	Excellent

	• Verbal skills
	
	Excellent

	
	
	

	
	
	Spanish

	• Reading skills
	
	Excellent

	• Writing skills
	
	Excellent

	• Verbal skills
	
	Excellent

	
	
	

	
	
	French

	                                 • Reading skills
	
	Good

	                                    • Writing skills
	
	Good

	• Verbal skills
	
	Good

	
	
	


	Social skills

and competences

	
	· Team work: I have worked in many teams,: first and hardest of all the one I work for now as translator and editor., then the research team at University of Bologna and Edinburgh and last my sport team of  synchronized swimming. For two years I trained Pesaro synchronized swimming team (girls from 10 to 12 years old). 

· I developed mediating skill in working as translator for an advertising agency: after talking to the foreign costumer I had to check the effectiveness of the slogan which was created by the firm and translate it in the most appropriate way.

· Working for the University of Edinburgh (Rhetorical System) I had to understand and learn teaching methods.

· Working as receptionist gave me the opportunity to improve my ability to establish social relationships and to learn how to understand different people’s needs.


	Organisational skills 

and competences 


	
	· See my working experience as editor in Giunti Editore: excellent organizational skills in coordinating the work of  my staff, writers, illustrators, graphic technicians ecc.

· For 2 years I was one of the coordinators of a voluntary service in a rest home in Pesaro.

· I coordinated the work of foreign readers like me at the University of Edinburgh ‘Rhetorical System’ and made sure that the final product  (CDRom) contained the correct writing and reading material.  


	Technical skills 

and competences

	
	Excellent knowledge of most Windows and Mac  programs .

Excellent skills in translation software such as Wordfast and Trados.

Excellent skills in Graphic Programs, such as Xpress, InDesign, Photoshop, 


	Artistic skills

and competences

	
	- Photography: 1 year course, Centro socio-culturale D.E.A
Didattica-Espressione-Ambiente
Associazione di volontariato O.N.L.U.S
BorgoPinti 42/r – 50121 Firenze
Photo exhibitions:

http://www.deapress.com/espressione/dallaffrico-al-mugnone-reportage-di-strada
My portfolio: http://www.flickr.com/photos/twisterrr/
- Theatre: I worked as backstage assistant for the play The Gift’by Tom Lister during the Edinburgh Festival (august 2001).

- Art: I attended the contemporary art course at the University of Edinburgh, actively participating to seminars and discussions.


	Driving licence(s)
	
	B (car)
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