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Kristin Hogk
Certified Translator
Gerichtstr. 7
13347 Berlin
Germany

Phone:
0172 67 61 740
E-Mail:
kristin.hogk@hora-translations.com
Work Experience:

Since 2000:
Freelance translator:

Translation of economic, legal, marketing, tourism, and educational texts from English and Spanish into German and from German into English, proofreading of German and English documents, website localization (German and English), language teaching in German, English and Spanish
March 19, 2008 - March 31, 2009:

BOOKING.COM (Germany) GmbH, Berlin, Germany
Translator:

Translating and editing online marketing texts, contracts, hotel and location descriptions (English-German)

September 4, 2006 - December 31, 2007:

Honda Research Institute Europe & Honda Logistics Center, Offenbach am Main, Germany
Chief assistant: 
International correspondence, office management, personnel management, invoice management, travel planning and travel expense accounting, patent management

October 2005 - January 2006:

Producto AG (www.testberichte.de), Berlin, Germany
Practical Training as an online editor:

Writing and editing German online texts such as product descriptions
February - September 2005:
Yahoo, Dublin, Ireland
Editor:

Writing and editing German and English online marketing texts, checking websites, creating proposals

2 - 3 October, 2003:

Exhibition stand of the University of Applied Science, Magdeburg, Germany

Assistant:

Explaining activities and offers of the University to visitors
2001 - 2003:
IWD Market Research Institute, Magdeburg, Germany
Interviewer:

Carrying out telephone and face to face interviews, carrying out market analyses
1 June - 8 August, 2001:

Touristic Travel Team, Siafok, Hungary

Team lead for youth groups:

Entertaining and supervising 14-18-year-old youths
April - June 2001:
Büro- & Business-Center, Magdeburg, Germany
Office assistant:

Data entry, writing invoices, packing mobile phone packages and preparing contracts for customers
June - September 2000:
art at work GmbH, Heidelberg, Germany

Office assistant:

Keeping track of the money of the office, writing pay cheques, writing invoices, answering emails and phone calls from customers, meeting customers, installing and maintaining software and hardware

February - March 1999:
OP-Bau, Groß-Chüden, Germany
Office assistant:

Writing pay cheques, writing invoices, data entry, driving the manager to meetings
Education:

Nov 2004:
Diploma Degree as a technical translator

Oct 2000 - Nov 2004:
University of Applied Sciences of Magdeburg, Germany: Translation Studies for economic documents; 
languages: German, English, Spanish

Sep - Dec 2002:
Practical training abroad


TANDEM Foundation; San Sebastián, Spain:


Translating Spanish, German and English teaching documents; data acquisition and management
Oct 1999 - Jun 2000:
Ruprecht-Karls-University of Heidelberg, Germany, continuation of Translation Studies;
Oct 1998 - Jun 1999:
University of Leipzig, Germany: Translation Studies; 


Languages: German, English, Spanish
Oct.1997 - Jun 1998:
Au-Pair in Detroit, MI, and Cleveland, OH, USA
Jun 1997:
Advanced level (qualification for University)
Qualifications:

Software:
Adobe PageMaker and FrameMaker, Microsoft Office, Passolo Translation Tools, Powerpoint, Toolbook II


CAT: TRADOS Translation Tools

Special knowledge:
Basic knowledge in economics and finances

Basic knowledge in law
Language knowledge:
German: fluent; English: fluent; Spanish: very good


Knowledge of German, English and Spanish business language
REFERENCE:

Michael Lorenz, Certified translator

Tech GmbH, Maxim-Gorki-Str. 16, 39108 Magdeburg, Germany

Tel.: 0391 557 4761, E-Mail: lorenz@t-ech.de

Interests and Leisure activities:

Reading fiction, business and scientific literature, writing poetry and short prosa, sports

References:

Michael Lorenz, technical translator
Tech GmbH, Maxim-Gorki-Str. 16, 39108 Magdeburg, Germany
Phone: +49 (0)391 557 4761
E-mail: lorenz@t-ech.de

