Yukiko Backner
10430 Orchard Park S. Dr.

Indianapolis, IN 46280

U.S.A.

Phone# (317) 569-1687

Email: yuki614@sbcglobal.net
Objective

A translator/Interpreter that best utilizes my experience and skills.
Highlights

· 20 years of translation and interpretation experience between English and Japanese.
· Self-motivated and detail oriented.
· Ability to manage multiple assignments while meeting deadlines.

· Track record of outstanding work performance and on-the-job professionalism.

· Extensive experience in office software for PC, with proficiency in Microsoft Excel, Word, Lotus 1-2-3 in English and Japanese. 

Specialization

1. Automotive & Manufacturing
In-depth knowledge of;

· Specifications and standards for automotive parts and raw materials. 

· Fabrication, introduction and utilization of tooling and equipment.
· Engineering & Quality specifications, standards and procedures.
· Manufacturing, procurement, logistics, shipping and material handling procedures.
· Plant Engineering (i.e. plant layout, kaizen, automation, CAM, rationalization)
2. Manuals / Instructions
· Wide range of manuals, instructions, procedures for devices, apparatus, machinery, equipment and other.
3. Business

· Management

· Advertisement/Marketing

· General 

4. Other
· Video/audio script translation.

· Voice-over

· Travel/Tourism related

· Certificates - Family registry, marriage certificate, transcript, medical record, awards, etc.

Affiliation/Memberships
· American Translators Association (“ATA”)

· ATA Japanese Language Division (“JLD”)

· Midwest Association of Translators and Interpreters (“MATI”)

Experience

Freelance Translator & Interpreter 





2005 - Present
NHK Seating of America (Formerly General Seating of America)


1995 - 2004
Frankfort, IN


2002 – 2004 
Project Sr. Administrator/Translator






· Translate technical/critical documents that include but not limited to;

Specifications, standards, drawings, procedures, contracts, reports, minutes and other Engineering & Quality documents.

· Interpret in special meetings and conferences that require enhanced communications between Japanese and American Management.

· Responsible for project management during developmental and start-up stages of new automotive seats that include; 

· Ensure that goals or objectives of designated projects are accomplished within prescribed time frame. 

· Coordinate project elements with other departments. Work with parent companies, customers and suppliers as well. Initiate project meetings to track developmental activities.

· Prioritize and schedule necessary actions for special projects. 

· Monitor parts tooling and fabrication schedules from suppliers. Negotiate and expedite the schedule as necessary.

· Arrange special parts and materials for developmental events. Arrange domestic and international shipments.

2000 – 2002
Project Administrator/Translator



1997 – 2000
Project Lead Coordinator/Translator



1996 – 1997
Project Coordinator / Translator


1995 – 1996
Translator
Subaru of Indiana Automotive, Inc. (“SIA”) (Formerly Subaru-Isuzu Automotive, Inc.)
　1991 - 1994
Lafayette, IN


1993 – 1994
Sr. General Office Associate / Executive Secretary to S.V.P.



· Acted as liaison between Japanese and American associates by providing interpretation and translation.
· Managed parent companies’ accounts that included accounts payable & receivable, payroll, and payroll tax for Japanese temporary assignees from parent companies.

· Conducted orientation for Japanese temporary assignees, maintained record of property assignments.

· Maintained Immigration status for Japanese temporary assignees, handled necessary filing to Immigration Naturalization Services, Department of State and Consulate of Japan.

· Drafted departmental budget and maintained the record.

· Created Japanese correspondence for President.

· Secretary to Sr. Vice President of Finance who was Japanese. Assisted him with interpretation, translation and explanation. Responsible for arranging travel, meetings and special events. 

1991 – 1993
General Office Associate







Independent Contractor 








1989 – 1991

1990 – 1991
Contracted to SIA as an Interpreter and bilingual Administrative Assistant
1989 - 1990 
Contracted to the State of Indiana to work for SIA as an Interpreter/Consultant. 
Playguide Travel Service

San Francisco, CA









1988
Customer Service

· Provided assistance to Japanese tourists including interpretation.

· Promoted sales of tours and gifts.

· Handled scheduling for tour guides. Occasionally acted as a tour guide.

Equipment

· Platform:

Windows XP

· Main Software:

MS Office 2003 (Word, Excel, PowerPoint, Publisher )
· CAT tool:

Wordfast

Education

1988
Serramonte Adult School in Daily City, CA - English, Bookkeeping

1987 Concord Adult School in Concord, CA - ESL, Typing

1986
ELS International in San Francisco, CA - ESL

1981
Graduated from Chiba-Minami High School in Chiba prefecture, Japan

Rate

Translation:
General range per source word is furnished upon request. Rates vary depending on the subject, complexity and deadline. 
Consecutive interpretation:
Rate furnished upon request. (Full day, half day or hourly) Travel fee and expenses may be required separately if applicable.
Please e-mail me description of the assignment for a free quotation.

Other information
Contract work required: Freelance translation and interpretation. 
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