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Curriculum Vitae
	

	
	

	Personal information
	

	Surname(s) / First name(s) 
	Popa Anca

	Address(es)
	Valea Garboului 34
Floresti, Cluj

Romania

	Telephone(s)
	
	Mobile
	+40752220244

	E-mail(s)
	anlucaciu@yahoo.com

	Nationality
	Romanian

	Date of birth
	June 19th, 1979

	Gender
	Female 

	Language pairs
	Dutch – Romanian

	
	Flemish - Romanian

English – Romanian 
Dutch – English

Flemish - English

	Work experience
	

	
	

	Dates
	December 1998 → 

	Occupation or position held
	Chief translator

	Name and address of employer
	Tss Yonder ( www.tss-yonder.com) – member of the TSS group

(formerly known as Nethrom software SRL)
Calea Dorobantilor 18-20
Cluj-Napoca

Romania

	Main activities and responsibilities
	- Translation of the technical documentation for software programs, contracts, working instructions, invitations, human resources documentation, correspondence and the Yonder website. Languages: Dutch, Flemish, English, Romanian
- Design and implement training courses for the employees, meant to respond to the internal needs of the company.

	Type of business or sector
	Software

	
	

	Dates
	January 1st, 2005→ 

	Occupation or position held
	General Manager Alfatrad (www.alfatranslations.net)

	Main activities and responsibilities
	· Organising the translation projects of Alfatrad
· Translations of legal, technical and business papers from and into Dutch, Flemish, English and Romanian.
· assigning tasks to other freelance translators

· proofreading

· subtitling

	Type of business or sector
	Translation

	Name and address of employer
	Alfatrad SRL
Str. Valea Garboului 35, Floresti, Cluj County, Romania

	Occupation or position held
	General Manager

	Type of business or sector
	Translation, Interpreting, Subtitling

	Dates
	01 January 2003→ 

	Name and address of employer
	Various beneficiaries, freelance work

	Occupation or position held
	Freelance certified Dutch – Flemish – Romanian – English translator/interpreter

	Main activities and responsibilities
	Translation to/from Dutch from/into Romanian and to/from Dutch from/into English of various texts and documents from different fields, including documentation for the European Community; interpreting services for international companies, worked in various European Council translation projects with CAT tools provided by them.

	Type of business or sector
	Translation/Interpreting

	Major clients
	SC Yonder SRL (www.tss-yonder.com), Translator SRL Cluj-Napoca, Eastwards BV, Praha Vertaalbureau, Kalimera SRL, Casa de Traduceri, Real Translations Romania, Inova Translations Romania, EstEnter Translations, Translavic BV, Translatorforreal, ASV Oosteuropa Vertalingen, , International Languages Romania, EWE Vertaalbureau, Tradas, USP Translations, Vertaalbureau Noorderlicht, Little Shop of Translations, Omnitrad, Interverbis, Saan International BV, De Rijke BV, Translation House international, Avitra India, Top translators India, Swiss Solutions SRL, Translatorforreal, Babylon Expert, Serious Business Romania, Hieroglifs, Octopus Translations Romania

	
	

	
	

	Education and training
	

	Dates
	September 1999 – June 2003

	Title of qualification awarded
	Bachelor degree in Business Management, Business School Transylvania, Babes-Bolyai University, Cluj-Napoca

	Principal subjects / occupational skills covered
	Business English
Hotel Management
Economy

Statistics

Marketing
Macroeconomics
Microeconomics
Business Management

	Name and type of organisation providing education and training
	Babes-Bolyai University
Faculty of Business (“Transylvania” Business School), Cluj-Napoca, Romania

	Dates
	September 2003

	Title of qualification awarded
	Sworn translator for the Dutch language – Certification no 9941/2003

	Principal subjects / occupational skills covered
	Translation of legal documents

	Name and type of organisation providing education and training
	The Romanian Ministry of Justice

	Dates
	September 1994- June 1998

	Title of qualification awarded
	High school degree

	Principal subjects / occupational skills covered
	Intensive English
Intensive French

	Name and type of organisation providing education and training
	'Gheorghe Sincai' Highschool, Cluj-Napoca, Romania

	Dates
	September 1994-June 1998

	Title of qualification awarded
	Interpreter for the English language

	Principal subjects / occupational skills covered
	Highschool with intensive English study programme

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Dutch
	
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Independent user 
	B2 
	Independent user 
	C2 
	Proficient user 

	Flemish
	
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Independent user 
	B2 
	Independent user 
	C2 
	Proficient user 

	English
	
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 
	C1 
	Proficient user 

	French
	
	C2 
	Proficient user 
	C1 
	Proficient user 
	B2 
	Independent user 
	B2 
	Independent user 
	B2 
	Independent user 

	
	(*) Common European Framework of Reference (CEF) level

	
	

	Social skills and competences
	Excellent leadership skills, proven throughout the various projects I coordinated ;

Team spirit proven by the numerous projects I helped organize;

Excellent ability to adapt to multicultural environments, gained through my work experiences abroad;

Excellent communication skills gained through my experience as manager of my company, the contact with the clients and the freelancers.

	Organisational skills and competences
	Sense of organisation (experience in multi-tasking and trouble-shooting in stressful situations)

Excellent experience in project management

Excellent experience in team management

	Computer skills and competences
	Excellent command of Microsoft Office tools (Word, Excel Powerpoint)

Excellent command of SDL Trados Studio 2015, SDL Passolo Essential SP4 2011
Excellent command of MemoQ 8.3.2
Excellent command of OCR tools - Abbyy Fine Reader 12 Professional, Abby Pdf Transformer 2.0 

Excellent Command of Internet Exploring tools
Knowledge of graphic design applications (Adobe, PhotoShop).

	
	

	Computer tools & Dictionaries
	SDL TRADOS STUDIO 2011, MEMOQ 8.3.2, SDL Passolo Essential 2011 SP 4
Van Dale, Gateway Juridisch Economisch Lexicon 2017, A. van den End Onroerend Goed Lexicon, Kluwer Groot Polytechnisch Woordenboek, SDU Groot Polytechnisch Woordenboek, Jansonius, Jansonius technisch woordenboek, etc.

	
	

	Driving licence
	Class B
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