CURRICULUM VITAE

PERSONAL DETAILS:

Name:


ANKE SaynRainbow

Address:

            53 El Soto



Vejer de la Frontera/Cadiz




11150




Spain
Phone:


0034-956 447663 or, 0034-637011125
Email:


info@vistavejer.com
Date of Birth:


04/04/70

Nationality:


German
RELEVANT SKILLS:
· German/English bilingual, Spanish (advanced), (French basic)
·  WP packages: Microsoft Word 6.0, and Word 97, 2000, XP
·  Email, Internet

·  Spreadsheets: Excel 97,2000,XP
·  Data packages: Access 
·  Other packages: Microsoft PowerPoint 97, 2000,XP
·   CAT Tool: Wordfast

·  Duden-Korrektor 3.0 Plus
EDUCATION:

2000-2001

Professional Postgraduate Diploma in Management Studies (DMS), Institute of Management, Newcastle College
Finance, HR, Marketing, Managing Operations
1993/94-1999

German degree equiv. to MA and BA (Hons) in Translating, English and Spanish
Combined with Business/Banking/Financial Services, Law and Engineering studies
University of Cologne, Germany

University of Sunderland, England

1996

Cambridge Certificate of Proficiency in English

Additional Paper: Translation from & into German

City of Sunderland College 

1992-1993

Higher Diploma (Chamber of Commerce and Industry)

Foreign language correspondent in English 
Foreign language correspondent course in Spanish
Interpreter Institute Duesseldorf, Germany

1992

Second Level Single Subjects Certificate

English Commerce

London Chamber of Commerce and Industry

1989-92

3 year training as qualified Commercial German bank merchant at

BfG: Bank AG, Duesseldorf, Germany (now SEB Bank) BANKKAUFFRAU
German banker exam at Chamber of Commerce and Industry/Bankers Association
WORK EXPERIENCE: 

Since 1994 Freelance Translator and Private Language Tutor and Consultant

German, English, Spanish

2003/2004

Freelance linguistic services – Costa de la Luz, Spain
Freelance translator and interpreter, trilingual secretary on the Costa de la Luz , Spain

E.g.financial/banking, website translations, rental contracts, building work, recruitment, travel and tourism, 
real estate, etc

Recent Projects:

· 34.000 word financial/banking translation for SEB Bank Sweden German branches (e-learning programme on trading, payments, financing, CRM, Custody, Cash Management, 


etc)

· 10.000 words financial/accounting translation for Hyperion Financial Management

· 9.000 words tourism/travel translation of website, La Janda Properties SL
· Ongoing tourism/travel/accommodation website translation, www.costaholidays.com
· Legal Contracts, www.costadelaluz-rentals.com
· Legal papers

· Holiday accommodation website

· General business correspondence

· Hotel business correspondence

· Etc.
Recent Clients:
Language army, Sweden, for SEB Bank
Costaholidays.com
Costa de la Luz Rentals

La Janda Properties SL
Mrs. L.K. Jones 

Mr. A. Wilcox 

Nexus Translations 

Shakti Enterprise, India for Hyperion Financial Management
Vista Vejer

“El Sueno” Dragon Palm SL

Mrs. C. Bruch, Commerzbank

Private Bungalow Rental VistaVejer, Spain
Owner/Manager of rural rental business in Vejer/Barbate, Costa de la Luz, Cadiz, Spain
2003 
International Communications Adviser, UK
Regional Language Network @ ONE NorthEast, 

Government Regional Development Agency

· Working with internationalising companies, global players, Top 200, to embed awareness of international communication skills as a significant business tool.

· Interfacing with internationalising and international companies across the North East on an individual basis, including a high proportion of one-to-one meetings in addition to group presentations. (Government funding, Language related products etc)
· Developing of sub-regional hubs involving businesses, language service providers, and The Business Support Network. ( Trade Partners UK, Learning and Skills Council, Tourist Board, local Universities, North East Assembly, Government Office North East etc)
· Managing and co-ordinating international communication skills development work with sub-regional contractors. 

· Meeting exceeding sales targets, succeed in stimulating businesses across the sub-region to take-up international communication skills development.   Development of procedures (‘strategy’) in respect of international communications with businesses, and learning and funding opportunities.
· Promoting and contributing to international communication skills development in the Region’s clusters. (Tourism, Energy, Life science, off –shore, Pharmaceuticals, Digital, etc.) 
· Attending regional business events ( Export Awards, North East Manufacturing Skills Summit, Growing business events, International entrepreneurship etc)

· Dealing with press/interviews 
· Contribute to increasing the number of language service providers signed up to the blis Professionals online search database in the Region and promote other blis services. 

· Deputise for the Senior Executive at regional level
· Occasional assisting to Honorary German Consul ( working at ONE NorthEast)
2002-2003 (temp)
Export Sales Account Manager, UK
Spartan UK Ltd, Gateshead
· Management of export sales business to Europe
· Sales Coordinating, Pricing, Quotations,Order processing, Dealing with complaints 
· European  customer and agent Account Management/Liasing
· Translating, Interpreting
· close liasing with MD, production, planning and distribution management to guarantee smooth running of the export business.

Jan 2000 – 2002 
Sales Office and Contracts Manager, Assistant to MD, UK
ELA Medical UK Ltd (Sanofi-Synthelabo), Newcastle upon Tyne

· Management of company sales office

· Contracts management ( UK Hospital tenders)

· Full secretarial and administrative support and back up for the UK/European MD

· Full sales support to Sales Management team

· Liasing with business customers (NHS and Private Hospital, Procurement Dept. Consultant Cardiologists, Heads of Cardiology Dept. Doctors, etc)

· Liasing with Medical Device Agency ( MDA)

· Sales support, quotations, advice

· Attending Sales Meetings

· Marketing support, Translations, Interpreting
· Planning and organising of national and international travel

· Planning and organising of national and international medical conferences/exhibitions and meetings

· Planning and organising of medical training events

· Supervision/Management/Recruitment of office staff and cleaners
· Dealing with personnel issues

· Troubleshooting

1999

TRILINGUAL International PA/ Assistant Sales Manager in Sales & Marketing for German, English and Spanish speaking countries,UK 

Felix Schoeller, Paper Mill, Wooburn Green

· Administrative and secretarial sales support to Sales & Marketing Director

· Translations of reports, correspondence etc.

· Sales support and negotiations
· Business correspondence , Order processing

· Liase with customers and branches in Germany, Spain and Latin America

· Preparation of sales reports and presentations 

· Arrange and take part in international business trips and meetings
· Preparation of agendas and memos

· Back up director during overseas business trip

· Marketing/advertising support of product launches for foreign customers

1993-1998

Business/Office Manager in family retail/catering/restaurant business (part-time during studies)
H.G. Sayn, Hilden, Germany

· Office Management

· Marketing

· Business Correspondence

· Administrative and secretarial support

· Organisation of Promotions and Events

· Sales support  (Purchasing and Selling)

1989-1992

Bank merchant trainee (Banking and Financial Services)
BfG: Bank,( now SEB Bank) Duesseldorf, Germany
· Trainee programme and College study of banking and financial services
· Passing the German Bankers’ exam

· Working in all banking departments

Since 1994 Freelance Translator and Private Language Tutor and Consultant
German, English, Spanish

ADDITIONAL INFORMATION

Full driving licence

INTERESTS

· Skiing

· Reading foreign literature, Language holidays
· Swimming

REFERENCES

Available upon request

