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Profile: 
An Oxford Languages graduate with an MA in Applied Translation. 7 years’ experience as a linguist including work as a translator for InterContinental Hotels, Siemens, the Max-Planck Institute and Volkswagen AG and as a bilingual secretary in the European Parliament in Brussels. Fluent in English, German and French. Competent in Italian.

Education:

2002-2003 MA in Applied Translation with French and German (distinction) Specialist areas: business, law, the arts, literature, medicine, marketing and advertising
University of Exeter, UK / University of Würzburg, Germany

1997-2001
BA (Hons), German and French (2.1)






Christ Church College, University of Oxford, UK

1999-2001 Holder of a University Scholarship (German)

1993-1997 9 GCSEs (8 at A grade, 1 at C grade), 3 A Levels (at A grade)

(English, German, French)

The King’s School, Ottery St. Mary, Devon, UK

Employment History:

2002-                Translator, proof-reader, editor


Freelancer for various European translation agencies and private 


customers


Varied agency translation work from French and German to English and from 

English to German. 



Specialist areas

Websites, texts relating to marketing (incl. market research), advertising and retail, environmental, medical, commercial and financial texts, technical instructions, pharmaceutical, literary, musical, historical and artistic texts and catalogues, academic and legal texts (including Swiss and Austrian law), certificates and commercial contracts. My clients include private customers (InterContinental Hotels, Max-Planck Institute, Florence, Siemens, Volkswagen AG, Linde Gas, Novartis, Michael Janssen Gallery, Berlin, Italian Embassy, Berlin) and agencies (Döring Sprachendienst, Munich, Terber und Partner, Münster, Allingua, Zurich, Tradex, Saarbrücken, ICC Sprachendienst, Leipzig). In 2006, I translated a work of secondary literature entitled “Die wirkliche Reise des Odysseus“, (”The Way of Odysseus”), by Armin und Hans-Helmut Wolf, Langen-Müller Verlag, Munich / Vienna.  


Translation projects


Academic websites: University of Würzburg (medical content), Fachhochschule Lausitz (architecture) (University of Applied Sciences in Lausitz) 



Tourism websites: Stadt Paderborn (City of Paderborn, Germany)



Company profiles: (www.freudenthaler.at,



Marketing projects: Volkswagen (“The new Passat”, Brochures, 



International Basic Training Programme), Kodak (product information), Avery 

Zweckform (product information), Fraport (Frankfurt airport) (interactive 


training 
programme), Novartis (medical marketing and pharmaceutical texts).
Autumn 2001-
Spring-2002
 Bilingual Secretary/PR Assistant in the European 




Parliament, Brussels



For Giles Chichester, MEP
Personal Assistant to a Member of the European Parliament. This work placement involved researching, translating and proof reading documents, arranging meetings between delegates of different nationalities and gaining experience of European governmental systems. It also allowed me to explore civil service culture.

Work-related skills:
· Competent user of a wide variety of Windows programmes (Word, Office, Excel, Power Point, Acrobat Reader / Writer) and translation programmes (Trados 7). Experienced in drafting and typing lengthy project-style and academic documents using the computer applications described above.
· My desire to settle and work in a German-speaking country has led me to take up a number of posts in Germany and Switzerland. After completing my BA, I took a year off from academic studies, applying for a job as travel representative in Switzerland, where the frequent presentations I personally authored and executed ensured I gained valuable transferable skills as a multi-lingual communicator.
· I hold a clean European driving licence.
Referees:

· Ms Katrin Egli




Ms. Johanna Maurer
Körnerstraße 58




Döring Sprachendienst GmbH

12169 Berlin





Wolfratshauser Str. 228 
Germany





81479 Munich
egli@zedat.fu-berlin.de



Germany







doering-muenchen@t-online.de
Berlin, 2009

Hattie Spence

