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PROFESSIONAL EXPERIENCE
Founder & translator at Persian Language Services 

         


           Present
· Founder & translator at Persian Language Services

· Localization of websites

· Translating documents, manuals and marketing materials

· Assisting and interpreting phone meetings in public service
· Liaison interpreter in English, Spanish, German and Persian/Farsi

· Translation of  “Yoga Facial” from Spanish into Persian

NOT JUST A TOURIST, AMBAR OTROS VIAJES





         Present
Travel advisor at Not Just a Tourist & Freelancer at Ambar otros viajes

· Organizing outgoing tours in the Middle East





          
· Receiving incoming groups and planning their visit in Spain

· Designing itineraries 

· Negotiating with suppliers prices and conditions

· Supervising local guides and groups whilst traveling

· Modifying the tours and suggesting alternatives during the journey
DEFENCE MINISTRY/ NATO PEACE MISSION





  
   2009

Translator and interpreter in Dari, Spanish & English,

· Translating official and non official correspondence, contracts, reports, newspapers and radio programs.

· Overseeing the meeting preparation and reporting. 

· Interpreting and assisting in the official meetings, tenders, events, training and mentoring programs for Afghan authorities.

· Assisting in making contacts and setting up meetings between the Provincial Reconstruction Team of Badghis and the Afghan public administration. 

· Collaborated in the preparation and monitored the presidential and provincial elections in liaison with the American, Spanish and Afghan authorities in the Operational Coordination Center.

· Giving Spanish lessons in the primary and secondary schools.  

· Travelling to other locations if required.

· Performing other duties and responsibilities as required and necessary within my area of responsibilities.

PHILIP MORRIS INTERNATIONAL







   2008

Purchasing analyst

· Developed and updated the international rosters of suppliers. Assisted in implementing supplier selection and evaluation. Conducted international market research and short listed potential suppliers.

· Organized training and conference calls for the projects staff and affiliated on Procurement.

· Assisted in the organization of international procurement processes including preparation and conduct of RFQ and RFPs, receipt of quotations, bids or proposals. Timely evaluated quotations and participated in the negotiation of certain conditions of contracts.

· Maintained and updated a database for the software and hardware contracts and contacted the suppliers for the extension of the contracts term.

· Maintained, updated and drew up the intranet site for the international affiliates.
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SCHÜCO INTERNATIONAL KG







        2007-2008

Transport coordinator

· Involved in dealing with all aspects of importing from the initial order through to the delivery and receipt in the warehouse.

· Supported the sales team.

· Looked after all inbound and outbound operations and had operational responsibility.

· Communicated and coordinated with sales team in Spain to manage the orders.

· Cooperated with the purchasing department in Germany.

· Managed documentation (export/import, B/L, invoices, insurance).

· Maintained direct relationship with clients in order to support them in providing solutions to any queries.

· Supervised the preparation of the orders, loading and unloading of the trucks.

· Planned the weekly planning of the land fleet and organized the delivery routes mainly in Spain and Portugal.

· Contacted the transport agencies, shipping companies and forwarders for the organization of the inbound as well as the outbound transport.

CHAMBER OF COMMERCE OF MADRID
      






   2007

Consultant in international trade

· Organized workshops for the local companies and exporters in the zone west of Madrid.

· Provided advice to the local companies on the issues related to export, import, documentation, international trade fairs, market research, subsidies.

· Maintained and updated the local company database.

· Contacted the companies to inform them of the new programs and aids of the Chamber of Commerce.

FREE LANCE  INTERPRETER  AND  TRANSLATOR




        2004-2009

· Consecutive interpreter and translator in Spanish, German, English and Persian at “IFEMA” (Trade Fair of Madrid), “Court of Madrid”, “Telefonica”, “Immigration and Asylum Office”, “Seprotec”, “Interpret Solutions”, various agencies, Madrid, Seville /Spain.

DISTRIBUCIONES CIUDAD DELGADO, S.L.





        2004-2006

Responsible for purchasing and stock control
· Contacted the providers dealing with their sales team and managed the orders through IT applications.

· Tracked the orders and ensured the timely delivery of the goods. 

· Supervised the loading and unloading of the trucks and planned the delivery route.

Private lessons in English and German & hostess at Al Andalus luxury train

        2003-2004

· Gave private lessons to children and adults at different levels.

· Organized the teaching material and ensured the progression of the classes.

· Supervised groups during the 5 days itinerary on board

· Coordinated transfer, guided visits and free time activities for the guests

EDUCATION

Masters, Foreign Trade and Asian Studies -Chamber of Commerce of Madrid and Rey Juan Carlos University, Spain

Masters, Translation and Interpreting: German and Spanish -University of Seville, Spain

Film Studies and History of Art -University of Warwick, England

BA, History of Art, Economy and Film Studies -J. W. Goethe University, Germany 
German Philology -Studienkolleg, Germany
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SKILLS & CERTIFICATIONS

Certificate, PEAK Pilates Mat & Studio
Certificate- Subtitling and its tools

Certificate- Negotiation Skills

Certificate- PADI open water diving
Driving and Motorcycle license

LANGUAGES

Persian: mother tongue 

German: fluent

English: fluent 

Spanish: fluent (Dele Superior Certificate)

Arabic: basic knowledge

French: intermediate

MEMBERSHIPS

ASETRAD

Federación madrileña de Gimnasia

HOBBIES
Motorcycling

Hiking

Cycling

Visiting film & music festivals
Horseback riding
Pilates

Tango

Travelling
