BENON Valérie

DIXIT Services 

Val d’Azur, 19 allée des Jardins d’Emilie, 06560 Valbonne - FRANCE
Tel.: +33 4 92 94 03 64 - Mobile +33.6.64.000.835 

Email: dixitservices@free.fr





French nationality 

FREELANCE TRANSLATOR (ENGLISH TO FRENCH)
Since 2004
TRAINING

Baccalaureate in languages

Bilingual executive Assistant exam (good typist)

Level of 4,5/5 on the European Languages System of Reference

EXPERIENCE

I have spent 12 years as a bilingual executive Assistant in an International Company based in Monaco and specialised in the creation of offshore companies where I have been dealing with administrative, financial, legal and marketing services.

Business, management, marketing & resources

Translation of employment proposals, training courses, employment contracts, companies guidelines & booklets, resumes, business letters, international standards, internal procedures for a leading international bank, etc.

Legal and financial

Translation of different contracts, orders, agreements, affidavits, articles, injunctions, board-meeting minutes, press releases, financial reports, etc. 

Others

Translation of user’s guides, security matters, insurance protocols, personal documents, tourist brochures, SAP ERP process, statistics, surveys, websites, etc…

REFERENCES
Temple Translations Limited, London – M. Jonathan Marx

Tel. (+44) 0207 842 0171, recruitment@templetranslations.com

Acces International, Monaco - Mrs Annabel Paulin, 

Tel (+ 377) 97 97 15 15 – annabelp@libello.com
EQUIPMENT

Windows 7 Professionnel, ADSL, Excel, Word & Powerpoint 2010, SDL Trados Studio 2009.

RATES

Translation 0.08 €/ word and proofreading 0.025 €/ word.
