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	PRIVATE
OBJECTIVE
	· Position in Translating (eng -> ukr, eng -> rus)

· Position in Project Management 

· Position in Team Leader
	 

	EDUCATION
	M. Sc., Applied Math, National Technical University of Ukraine “KPI”. Graduated with distinction.
	1994 - 2000

	PROFESSIONAL SKILLS
	· Experience in translating books, articles and technical documentation from English to Ukrainian and Russian languages (10 years)

· Experience in editing articles and documents in Ukrainian and Russian, both business and publications (9 years)
· Professional appearance and advanced interpersonal communication skills

· Experience in Due Diligence procedures 

· Experience in oral presentation, both business and technical

· Huge experience in process organization and negotiations
· Project management - small  to large projects
· Customer and Contract Management
	

	WORK EXPERIENCE
	Golden Telecom, Inc

Project Manager, Product Manager
· Managing large-size telecom projects

· Communications with outsourcers and subcontractors (both in English and Russian/Ukrainian)

· Due Diligence experience (translating and evaluating)

· Translating documents and presentations

· Writing Technical Project Documentation
	08/2006 – present

	
	Kvazar-Micro Corporation

Business Development Director (Software Integration Department)
· Meeting and communications with customers (big enterprises)
· Sales support

· Presentations of new software technologies and products

· Writing and translating articles
· Due Diligence procedures
	04/2005 – 04/2006

	
	Sunbay Software Kiev LTD., Kyiv, Ukraine

Project Manager, Director 

· Overall guidance of developer groups

· Hiring and interviewing employees

· Project Management
· Customer and contract management

· Project management in several projects
· Writing and editing company PR materials, documents,  software manuals.
· Translating technical and official documents from English into Ukrainian and Russian.
	04/2000-04/2005

	
	Sofia Publishing House, Kyiv, Ukraine

Freelance Translator
· Translating several books (medical, encyclopedia, novel) from English into Ukrainian and Russian
· Editing Ukrainian and Russian translated novels.
	2000-06/2003

	
	Internet Business Center, Kiev, Ukraine

Chief of Technical Department

· Strategic planning and management

· Writing technical documentation, translating technical docs from English into Russian
	06/1998-present

	
	Lucky Net Internet Service Provider, Kyiv, Ukraine

Duty Postmaster, Channel Support Engineer

· Monitoring and support of network system that serves more than 3000 users. Hardware and software configuration. Development of service applications for overall system management. 
	05/1998 – 04/2000

	
	Netscape Communications Inc. Master VAR in Ukraine

Professional Service

· Installation and tuning of Netscape products in the customer networks. Organizing products presentations. 

· Support of Netscape products users. Support internal network of the organization.
	04/1997 – 10/1998

	
	National Technical University of Ukraine

Network administrator

· Building LAN of Mathematics department. Took part in planning and establishment of university wide network and further connecting of the network to Internet. Controlling by development of university web site.

· Translating educational and technical documentations (eng -> rus)
	09/1995 – 07/1997

	
	Alfaplast Ltd., Kyiv, Ukraine

Network Administrator 

· Administration and supporting office LAN, WEB-server, SQL-server, accounting system
	
11/1996 – 04/1997

	LANGUAGES
	· English - fluent 

· French – beginner

· Ukrainian – native 

· Russian – fluent

· Arabic - beginner
	

	ADDITIONAL INFORMATION
	· Highly motivated, strong work ethic, available as needed for training, travel, overtime work

· Ability to motivate and guide
· Smart and easy to learn new subjects. 

· Experience in translating both small articles and large volumes of text. 

· Experience in long-terms projects; 

· Experience in paper work

· Experience in customer support and communications

· Very good problem-solving skills; 

· Experience in selection of IT personal. Founding and development of new IT business structures.

· Love to move and travel
	


