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             William Greendyk   
            Fully bilingual English—Spanish translator/interpreter/transcriber
	1730 Leffingwell Ave NE

Grand Rapids, Michigan  
 49525       U.S.A 
	Phone: 616-365-0699  Fax: 365-1990  
E-mail bgreendyk@hotmail.com
Web: www.proz.com/translator/28515



	Education
	1986-1991    Pace University, NY/Columbia University, NY/William Paterson University, Wayne, New Jersey
BA in English Grammar
· Graduated Summa Cum Laude
· Studied all required courses for a second major in teaching, but did not receive teaching certificate, since I was hired for a job in Bolivia with a Canadian NGO before having fulfilled 6-months of student-teaching.   
Diploma in Spanish as Second Language
· December, 1992   Instituto de Lengua Española,  San José, Costa Rica
· GPA of 97%

	Professional experience
	June, 1992 – December, 2001:  North American General Mission                    Norwich, Ontario/Fundación Oikonómos, Putten, Holanda
School Founder/Principal, Administrator: Mision Reformada de Bolivia, Loma Alta, Santa Cruz, BO
· Worked in rural Bolivia for Canadian-based NGO as team administrator, in charge of construction, purchasing, direction of a work team of 15, and liaison with local, state, and national government.  
· Founded and directed school with Grades K-12 in the village of Loma Alta, Bolivia, (first high-school graduation held in Dec., 2001) Directed the construction of this facility, and then carried out duties of principal, and taught high-school Spanish and English grammar.
· Helped design and implement various social assistance programs for local villagers (latrine programs, roof replacement program, potable water supply projects, etc.) 
· Served as interpreter for visiting delegations from North America, conferences, meetings with government and other officials, lawyers and accountants.  Translated statutes and legal documents of the NGO, and interpreted for all visiting clergy or administrative personnel.  

December, 2001 - Present

Freelance Translator/Interpreter/Transcriber   

· January, 2002 – Translated a 7-volume children’s anthology of children’s stories into Spanish. 
· February, 2002 – Sept, 2002 – Translated church hymnal into Spanish (approximately 200 songs.)   
· September, 2002 – Present – Translated more than 200,000 words of numerous legal, financial, and general documents. These translations were completed in the language pairs ENG>SPA and SPA>ENG.  For a sampling: 
· Translation of an ongoing legal case involving a Michigan-based NGO – more than 100 pages of legal documents from ENG>SPA and SPA>ENG.  This case is ongoing, and I have translated legal proceedings as recently as March, 2005 for this client. 

· Translation of employee handbooks; the most recent being the 66-page Employee Handbook/Manual for the J.P. Stevens Company, Scottsdale, Arizona. 
· Transcription of a 660-page discourse on the Heidelberg Catechism (published in 2 volumes)
· September, 2002 – Present – Outsourced more than 2 million words of Spanish>English literary translation for Editorial Sendas Antiguas, Grand Rapids, Michigan.  www.sendasantiguas.com 

· June, 2003 – Present – I was selected to be Moderator for the SPA>ENG language pair at www.proz.com , the Web’s largest translators portal, with more than 120,000 members.  The particular sub-community which I moderate consists of approximately 8,500 translators.  This is a volunteer, as-available position. (Evenings, weekends)  

· January, 2003 – Present – I have translated and/or outsourced a wide array of children’s literature for Dalmatian Press, Franklin, TN.  (Peter Pan, Pinocchio, The Wizard of Oz) as well as numerous children’s books for Sesame Street, Looney Tunes, Nickelodeon, and Learning Horizons (a division of American Greetings).    

· January, 2003 – Present – Provided interpreting services for local area businesses, professionals, insurance companies, and other entities, as well as for conferences.  I can do both consecutive and simultaneous interpreting.   
· January, 2003 – Present – Provided transcription services for local, national, and international clients.  I have SONY and Panasonic VSC (Variable Speed Control) professional transcription equipment, and I type between 90-100 wpm. 

	Other work experience
	June, 1989 – May, 1992:

 Foreman: Van Wingerden Greenhouses, Pomptain Plains, NJ

Position involved supervision of part-time employees at a large, 10-acre wholesale modern greenhouse setup specializing in the production of annual flowers and hydroponically-grown vegetables.  I began working at this establishment at an entry-level position, and moved up to the foreman position    in 1986.  This position involved dealing with Spanish-speaking migrant employees.  I worked full-time while completing my university education on a part-time basis.

	Languages
	English, Spanish
Note: I possess native-speaker fluency in both English and Spanish.  

	References
	                                                                                                                              Ms. Kathryn Knight, Executive Editor, Dalmatian Press, Franklin, TN

Tel:   (615)-370-8034
Mr. Henry Dotterer, President, Founder, www.proz.com (Professional translators’ web-site.) 

Tel: (315) 463-7323;  E-mail: henry-filtered@proz.com 
Mr. John Van Brugge, Administrator, North American General Mission, Burgessville, Ontario   

Tel:   (519) 863-5765

Mr. Bill Van Wingerden, President, Van Wingerden Greenhouses 

Tel:    (973) 694-0328

	Objectives
	Utilize my skills in Spanish and English speaking, writing, and typing, coupled with my administrative and leadership qualities, for the facilitating of communication between speakers of English and Spanish, by way of document translations, editing, proofreading, interpretations, transcriptions or any other services required by individuals and organizations worldwide.  

	Memberships
	American Translators Association – Associate Member #229207

	Interests and activities
	Music, travel, reading, writing, missions, church and family-related activities. 

	Personal Information
	                                                                                                                

	Additional Life Experiences
	                                                                                                                      Summer, 1986: Volunteered with UNICEF-sponsored project in the building     of a hospital in rural Botswana, Zimbabwe, Kenya, Nigeria (Africa). 

Summer, 1989:  Volunteer for Zending GGZ, a Dutch humanitarian mission,     in rural Nigeria, (Africa)

1986-1988: Volunteer, Emergency Room, Wayne General Hospital, Wayne, New Jersey, 07444

2004-Present: Youth group leader and youth counselor at the 700-member church I attend.



	Additional Information
	Please feel free to contact me pertaining to any other questions you may have regarding my professional experience and achievements.  Furthermore, I will gladly provide a list of past translation, interpreting, and transcription clients detailing the jobs performed for them, except for individual cases when clients have requested confidentiality.  



