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3321 Brookview Place

Elkins Park, PA  19027

Cellular: 215-696-4747
FACSIMILE: 215-635-0726
Email: leesil0864@aol.com

QUALIFICATIONS


•
Translation: (Spanish(English) Technical translations of manuals; employment and user manuals; news releases, brochures; business correspondence; legal documentation, such as contracts, briefs, complaints, etc.; medical reports and progress notes; health care brochures; web sites; and, non-profit documentation.


•
On-site Interpreting: (Spanish(English) Simultaneous interpreting for conferences, employee training, television and radio; consecutive and sight court interpreting; conference interpreting; and, telephone interpreting.


•
Editing: (Spanish(English) proofreading; editing as quality assurance step in translation; assessing and insuring consistency of terminology, style, format, etc.


•
Consulting and Teaching: Training seminars in all aspects of interpretation and translation; cross-cultural training; English as a Second Language; and, Citizenship training.


CHRONOLOGY

10/95 to
Silvia Lee Interpreting Services – Jenkintown, PA
Present

Freelance translator/interpreter/consultant



Provide interpreting and translating services in various courts throughout Pennsylvania, New Jersey and, Delaware.  Work as a Spanish language consultant for Temple University, Vision for Equality, and Community Legal Services, Inc.  Provide conference/simultaneous interpretation services on various settings ranging from employee meetings to various types of technical and political conferences. Perform technical, legal, and medical translations, as well as, consecutive interpretations on the same subject matters.


4/99 to

Kenneth M. Kitay and Associates - Kennett Square, PA


4/01

Office Administrator/Paralegal – Performed the following duties: interviewed clients; reviewed and development worker’s compensation, personal injury, and immigration cases; wrote briefs for worker’s compensation cases; wrote demand letters for personal injury cases; drafted motions and appeals for worker’s compensation and immigration cases.

4/96 to

Philadelphia Volunteers for the Indigent Program - Philadelphia, PA

4/99

Paralegal - Reviewed cases, assessed deadlines and evaluated cases for referral to volunteer attorneys.  Represented clients at Supplemental Security Income hearings.  Assisted low-income individuals that have income tax problems with the Internal Revenue Service.  Spearheaded and designed the Tax Assistance Project for migrant workers, winning several awards for outstanding achievement.  Assisted volunteers with research and Spanish translations.  Performed Spanish interpreter services at hearings and depositions.  Conducted training for volunteers.  Designed and wrote training materials for volunteers.  Supervised volunteer paralegals for ALEC (A Lawyer for Every Children) Project.  Supervised part-time law students in various projects.

INTERPRETATION/TRANSLATION EXPERIENCE:

Simultaneous/Conference Interpreter
Republican National Convention - August, 2000 (interpreted for current U.S. President, George W. Bush, U.S. Secretary of State, Condoleezza Rice, and General Colin Powell); Aset International - July 2001 to present; Crozer Hospital, Narcotic Anonymous meetings - 2000 to 2002; International City/Council Management Association 2002; Women’s Lutheran Association 2002; General Mills, 2005 to 2006; International Association  of Chiefs of Police in 2003 (interpreted for prominent persons such as: former US. Secretary of Homeland Security Tom Ridge, former Attorney General John Ashcroft and, Governor Edward Rendell); Tupperware Convention 2004; New Jersey Senate Debate-2006 (interpreted for US Democrat Senator, Robert Menendez and his Republican opponent, NJ State Senator Tom Keane, Jr.
Consecutive/Court Interpreter
Villanova University Law School, Post & Schell; General Mills, various law firms in the Philadelphia area, mainly for depositions and court proceedings; State Supreme Court of Delaware; Lion Bridge, formerly Bowne Global Solutions; Americlic; Languages Unlimited, Philadelphia Arbitration Court, United States Attorney’s Office in Camden, New Jersey; Metropolitan Interpreters; Tri-Lingua, Transperfect, Inc.; Network Omni, Community Legal Services; Orlow & Orlow Law Firm; Worker’s Compensation Offices in Malvern, PA and Allentown, PA; Immigration court In Philadelphia and York, Pennsylvania; and, Amnesty International.
Telephone Interpretation
Pacific Interpreters-2002 to 2004; TeleInterpreters-2004 to 2005; and, Americlic-2005-Present. 

Translation
Some of my clients include several universities in the Philadelphia area, as well as, several law firms throughout Pennsylvania and New Jersey, such as: Temple University Institute on Disabilities-Translation Consultant-2002 to Present; Temple University The Partnership Program-Translator-2005 to Present; Pennsylvania Assistive Technology Foundation-Translation Consultant-2002 to Present; Pennsylvania Legal Aid Network (PLAN)-2004 to Present; LaSalle University-2005 to Present; Villanova University-2003-2005; Nationalities Service Center-Spanish Translator since 2001; General Mills, Inc.-Technical Translator; Community Legal Services - Language Consultant from 1999 to Present; HIAS (The Hebrew Immigrant Aid Society from 2002 to present; Operation Town Watch (City of Philadelphia); City of Philadelphia, Mayor’s Office of Community Services; Customized Language Skills Training; WeLocalize; Adeslas Compañía de Seguro, Spain; iMac, SJH Translations, Kent, England, 2002. and, some of the law firms include: Thomas, Thomas & Hafer LLP, Monahan Law Offices, and, Orlow & Orlow Law Offices, Pepper, Hamilton and, Feldman Shepherd Wohgelernter Tanner
Teaching Translation/Interpretation:

La Salle University-Taught Translation/Interpretation-2006; Nationalities Service Center-Teach basic interpretation-2006 to Present.

EDUCATION
University of Delaware - Newark, DE

Major: B.A. in English with concentration in Technical writing

Minor: Mathematics

Major College Achievements: Hispanic Student of Promise Honor

DeKalb Community College - Atlanta, GA

Degree: A.S. in Computer Science; GPA: 3.2.  Major College Achievements: Dean’s List; scholarship from the Atlanta Business Women Association-Crabapple Chapter for distinguished scholastic achievement.

ACTIVITIES AND ASSOCIATIONS

Member of the American Translators Association - Attended conference and various seminars in 2000, 2001, and 2003. Speaker at the ATA conference in 2003.

Delaware Valley Translators Association (DVTA) -2004 to Present.  Editor of the DVTA newsletter-2006 to Present.
Delaware Translators and Interpreters Network-2006 to Present.
Secretary and National Federation of Paralegals Association Liaison - Philadelphia Association of Paralegals - 1998-1999

Volunteer Income Tax Assistance Program (VITA) - 1997 to 1999- Served as a coordinator for the VITA program for low-income people and Latino migrant workers.  Provided training for volunteers. Received certificate of distinction for outstanding service from the Internal Revenue Service.

Volunteer teacher at Congreso de Latino Unidos and Word In Action Ministries, Inc. - 1997 - Taught citizenship classes to low-income individuals.  Designed curriculum and training materials.

Contributor writer to Al Día Newspaper in Philadelphia, PA and El Torero Newspaper in 

Allentown -1996-1997.
Volunteer Tax Teacher for VITA Program for Foreign Students-1996-1997-Drexel and Temple Universities.

Paralegal Studies Advisory Committee Board Member for the Community College of Philadelphia.

National Pro Bono Paralegal of the Year - 1998 Received Award from the National Federation of Paralegals Association for Pro bono work with migrant workers.

Recognition Award for Outstanding Paralegal - 1997 from the Philadelphia Association of Paralegals.

CERTIFICATIONS
Certified Court Interpreter by The  Supreme Court of the State of Delaware, USA; The  Department of Homeland Security  with clearance from the FBI (Immigration Court); Medical Certification by Bridging the Gap.

HARDWARE AND SOFTWARE
1.60 GHz Intel M processor, 17" monitor, Satellite Link 1394; CD-RW; Lexmark X4250 scanner/color printer; ; Brother MFC7420; Scanjet 3400C printer, scanner and fax; Wordperfect Office 12; Microsoft Word 3000; Excel 3000; Microsoft Power Point 3000; Wordfast (compatible with Trados); Express Scribe; Express Dictate; Oxford Dictionary, MSWorks 8.0; Corel Presentation; Adobe Acrobat 7.01; Quatro Pro9; Dreamweaver 5.0; Flash 5.0.

REFERENCE LIBRARY
Monolingual and bilingual general, grammatical and, technical dictionaries; monolingual and bilingual interpreting/linguistic reference books; journals and trade magazines; specialized glossaries.

WEBSITES
http://proz.com/pro/22673
