CURRICULUM VITAE

Elizabeth Carol Foster, BA (Hons), Dip. Trans. IOL, MCIL
French(English Translator
ADDRESS

48A The Chine, Winchmore Hill, London, N21 2ED, United Kingdom

TEL: (+44) [0]208 360 6399     MOB: (+44) [0]7931 832463    FAX: to landline no. with prior notice
EMAIL: currenttranjob@yahoo.co.uk (also Paypal and Moneybookers payments to this address)
TRANSLATION-RELATED QUALIFICATIONS (all certificates available on request)
City University, London EC1

Institute of Linguists Diploma In Translation (French to English), awarded May 2005
Including both semi-specialised papers 2 (Technology) and 3 (Science) passed with ‘Merit’
And Certificate in Continuing Studies, awarded November 2005

Chapterhouse Editorial Skills Course - Competence in Proofreading, May 1998
London School of Publishing

‘Editorial 1’, May 1993

University of Cambridge 

CERT TEFLA (Certificate in the Teaching of English as a Foreign Language to Adults) July 1992

University of London (@the former Westfield College, London NW3)

BA (Hons) degree in French (2:1) with Subsidiary Subject Italian, 1983

Southgate School, London N14 – 1971 to 1978 – 8 ‘O’ levels and 3 ‘A’ levels including English, French and Spanish.
RELEVANT EMPLOYMENT HISTORY
1st September 2005 to date

Full-time self-employed freelance translator.  Since September 2005 I have worked mainly for one agency in France, translating documents on a variety of subjects, including: Pharmaceutical, Engineering, Construction, Technology, Science, Marketing, Telecommunications, Property, Environmental (in particular new recycling and waste-processing technologies), Automotive, Legal (in particular EU-related), Financial, Travel & Tourism, IT, Business (general) and business correspondence, among others.

I have occasionally translated short biographical and literary pieces, although there seems to be less work of this kind available on a freelance basis.  I also receive regular translation work (smaller volume however) from at least 3 other agencies, on a variety of subjects and very regular proofreading work.
August 1998 to August 2005

Merck, Sharp & Dohme Ltd, Meridian Business Park, Morson Road, Enfield, Middlesex, EN3 4TJ

(UK subsidiary of the global US pharmaceutical company Merck Inc.)  I was employed as a contractor
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on an annually-renewable contract.  Although originally employed as Administrator of a department with international activities (Automation & Information Technology Department, Europe, Middle East and Africa), from 1999 onwards I was engaged in translating (on an in-house basis) French technical documentation and manufacturing/safety instructions into English.  This ongoing work was on a large scale and was due to one of the company’s drug manufacturing projects being transferred from France to the UK.  I reported to Robert Jones, Program Manager, A&IT, who managed projects in France, Spain, Italy, Holland, Ireland and Singapore, among other places.  During this time I was also working as a freelance translator in my spare time and  

1994-1998
Trust Administrator for a London-based charitable trust, the Rufford Foundation, dealing with appeals for funding world-wide.  The trust’s main area of interest is environmental/conservation issues.  Varied duties, including translation of any documentation in French (in particular) and Italian, Spanish or German (at a less advanced level).  Reference: John Laing, Chief Trustee, on request.
Key Skills
· French to English (UK) technical and general translation

· Proofreading and editing skills - attention to detail 

· High level of written/spoken English (as mother tongue) and voice-over capabilities
· Willing and able to work to realistic deadlines

· Computer literate: all Microsoft Office applications, email, internet etc.

· Editing/proof-reading skills

· Excellent research skills

· Knowledge of other European languages (Italian/Spanish/German)
MEMBERSHIP OF PROFESSIONAL BODIES

My membership of what is now called the Chartered Institute of Linguists is due to be confirmed before the end of June 2008.  
SAMPLES OF WORK AND TRANSLATION REFERENCES
References available on request, but with prior notice as I have found that it sometimes takes quite some time to organise a response.  Agencies are often asked for references by translators and my previous ‘bosses' are often difficult to contact.  The best reference in my case is a translation test and proof of my ability to deliver to a deadline, both of which can be organised at relatively short notice. Samples of my work are available on my web page within Proz.com, a translation website – under my profile ‘French2English’ - http://www.proz.com/profile/21113.
