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Summary





ATA Associate Member


Clients include Adidas, Orange, Ragdoll Productions and the European Commission


Specializing in films and marketing


5 years’ translation experience


Familiar with subtitling software packages as well as MS Word, Excel





Work Background





September 2004 – Present		Independent


	


- Freelance French to English translation of many varied subjects, specializing in marketing


- Texts completed on materials for Orange and HP, among others





September 2000 - August 2004	Voice and Script International (London)





	- Translated French films, advertisements, etc. to English for clients including Adidas, Orange, Ragdoll Productions, and the European Commission


	- Head English Subtitling Department, deciphered and transcribed difficult English for foreign language translators as well as managed deadlines and communicated with Managing Director about department queries, problems, etc.


	- Typing - 55 WPM, proficient in Microsoft Word, WordPerfect, Excel, and a number of subtitling software packages including Cavena and Swift





May 1999 - September 2000		Goldman Sachs (London)





	- Worked in different teams, including French and Technology teams


	- Communicated daily with Paris by phone and email on relevant issues


	- Managed four bankers’ diaries, expenses and arranged extensive travel























May 1998 - May 1999		Temping Agencies (both USA and UK)





	- During transition to UK, held various secretarial positions with temping agencies, involving responsibility for phone calls, incoming and outgoing correspondence, diary management and file organization


	- In some positions, used French to aid companies with international communications by phone and written correspondence





January - April 1998			Roadway Package System (Pittsburgh, USA)





	- Effectively provided customer service daily to 75 customers through use of my French language skills 


	- Accurately operated the multi-line phone system and computer network to provide prompt customer service





Education





1999 - 2000		University of Westminster (London)





	- Part time course preparing for Institute of Linguists Diploma in Translation examination


	- In November, 2000, passed General Paper with Annotations in the Diploma in Translation examination


	- Part time course in Italian and summer intensive course in San Giovanni Valdarno, Tuscany





1993 - 1998		University of Pittsburgh





	- Graduated with BA (Highest Honors) in History with French minor


	- Grade Point Average - 3.27 


	- Courses taken include several on the History of the British Isles, French Civilization and Language.  I have also studied Math, Social and Physical Sciences and Other Languages including Italian, German and Irish Gaelic.


	- 1995-96 spent in France as an au pair


