Dear Sir or Madam, 

I am offering your Company my services as a freelance English/Spanish Translator, Proofreader, Editor and Localization Specialist.

As indicated in my enclosed resume, I have worked as a professional technical translator for the last fifteen years and I have a postgraduate diploma in technical translation. I also have a B.Sc. degree in Electronics and relevant experience in IT-related fields, Software/Hardware localization as well as in Banking, Financial and Credit Cards Services, Defense and National Security, Automotive/Trucks, Medical & Health Care, Legal, Marketing, Electric and Civil Engineering, Public Works, Transportation, Mining and Educational projects. This wealth of experience permits me to handle a wide range of specialized translation projects, including Websites, On-Line Help, Software Localization, Contracts, Presentations, User’s Guides, Manuals, Catalogues, Procedures, Technical Specifications and Descriptions, as well as general office and administrative documents and letters.

As a native Spanish speaker, I specialize in translating from English to Spanish; this ensures a proper interpretation of terminology relating to specific products and/or services. To keep the translated materials accurate and meaningful I work with standard and customized glossaries that I keep updated with the latest linguistic, cultural and industry trends and idioms. This extensive research allows me to work in localization projects intended to different segments of the Hispanic world (the so-called International or Neutral Spanish, as well as US Latino-Mexican, Puerto Rican or Cuban). I am fully bilingual so I am also able to produce documents in English that will satisfy your most exigent client. I am an experienced user of SDLX Trados 2007 (including the use and management of TMs and termbases), Wordfast and Catalyst 7.

My rates for translation jobs are in the range of $0.05 to $0.15 USD/word. For proofreading/editing, my rates are around $0.01 to $0.03 USD per word. Ultimately, they will depend on the required turnaround time, and the complexity and length of the job, and thus they are negotiable. My normal output is 1500 to 3000 words/day. My hourly rate is $20.00 to $40.00 USD

I believe that with my technical background and experience as translator I can help your Company to provide your customers with translated documents of the highest quality.

I will be glad to provide any further information you might need and/or take a translation test.

Sincerely yours,

Jose Figueras


José A. Figueras
1706 N Brink Ave., Sarasota, FL 34234 ( Phone: 941-331-1379 ( E-mail: jose_figueras@hotmail.com and jf_translations@hotmail.com
Objective:

To get a freelance position as English/Spanish Translator, Proofreader, Editor and Localization Specialist. 

Skills:

· Fifteen years of experience as a Professional Translator with a postgraduate diploma in translation.

· Experienced user of SDL Trados 2007, Wordfast and Catalyst 7.

· Able to proofread and edit all translated documents in both Spanish and English to ensure error-free results, accuracy, consistency and quality of presentation.

· Specialized in the IT industry, Computer & Networks Hardware and Software, Wireless Telephony, Telecommunications, Programming, Electric & Electronics Engineering, as well as in Marketing, Legal, Financial, Banking and Credit Cards Services, Defense and National Security, Medical & Health Care, Automotive, Mining, Medical, Shipping, Public Works, Civil Engineering, etc.

· Translated, proofread and edited Publications and Conferences, Technical Reports, Training Manuals, On-line help, Software, User’s Guides, Installation & Maintenance Procedures.

· A+, Network +, MCP and Cisco Certified.

· Twenty + years of experience as a customer service hardware specialist and field service engineer with extensive programming, electronics and electromechanical background. 

· SDL Trados 2007, Wordfast, Catalyst7, MSOffice (Word, Excel, Access and PowerPoint), Adobe Acrobat and PhotoShop CS.

Associations:

2000 O.A.C.E.T.T. (Ontario Association of Certified Engineering Technologists and Technicians)

Education:

1981
B. Sc. in Electronics Engineering


University of Havana, Cuba

1992
Diploma of Technical En/Sp Translator 


University of Havana, Cuba

Working Experience:

1998-present 
Freelance En/Sp. Translator, Proofreader, Editor and Software/Hardware Localization Specialist for several companies and translation agencies. I have included some of them in the list below (references available):

· 3Com Canada Corporation

· LANSource Technologies, Inc., Canada

· 53rd Bank, USA

· National Bank of Cuba

· Visa & MasterCard International

· Samsung, Korea

· Panasonic, Canada

· Ministry of Public Works, Dominican Republic

· Toyota, USA

· Department of Defense, USA

· Harris Communications Corp.

· Translation agencies such as RIC, All Languages, Language Intelligence, ITP, Multilingual Solutions, Omni-Tech, Applied Languages, Perfect Translations, and many more.

1994 – 1998

Credit Card Center




Havana, Cuba




Call Center Manager and En/Sp. Translator






Duties included:

· In charge of a translation team of 3 members. Duties included translation, proofreading and editing of all incoming/outgoing office documentation, conferences, publications, seminars, procedures, etc, covering Financial, Banking, Marketing, and Legal issues as well as Technical Procedures and Materials for the Computer Systems Department.

· In charge of the Cardholder’s Assistance Department.

· Recruited and trained a team of 16 persons as operators of a 24 x 7 Call Center.


1991-1994

Informatics Services Co. 



Havana, Cuba




Technical Manager 
In charge of a team specialized in the installation, maintenance and repair of Mainframes (IBM 340 & 360).
Assisted less experienced technicians as a Technical Trainer and wrote, edited and translated several technical manuals for the repair and maintenance of this hardware.

1981-1991

Informatics Services Co. 



Havana, Cuba



Computer Specialist:
Tested, calibrated and repaired Mainframes at component level

